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August 31,2017

Members of The School Board of Broward County, Florida
Members of The School Board Audit Committee
Robert W. Runcie, Superintendent of Schools

Robert W. Runcie
Superintendent of Schools

Ladies and Gentlemen

We have performed a Review of the Property and lnventory of selected locations, pursuant to The Rules
of the Florida Administrative Code, Section 691-73, and School Board Policy 1002.1.

Audits of Property and lnventory require that we account for all of the Property and lnventory charged to
the locations. ln order to complete this task, we have reviewed all property and inventory records
disclosed from District accounts and made a determination as to the status of each item. This disposition
may include:

items which are at the location and are accounted for,
items which were not available for review prior to the issuance of this report,
items which may have been stolen and are supported by the proper District forms,
items that have been transferred from one location to another and are supported by the proper District
forms, and
items which have been declared surplus or obsolete and are supported by the proper District forms.

We conducted our audits in accordance with generally accepted Government Accounting Standards
issued by the Comptroller of the United States.

This report contains forty-eight (48) property and inventory audits. Our property audits indicated that forty-
six (46) locations in the report complied with prescribed policies and procedures. Two (2) locations
contained some audit exceptions consisting of unaccounted for property and the failure to follow some
prescribed rules.

We wish to express our appreciation to the administration and staff of the various schools and
departments for their cooperation and courtesies extended during our audits.

The School Board of
Broward County, Florida

Abby M. Freedmân, Chair
Nore Rupert, Vice Chair

Sincerely,

T".Drr-/ ft¿L
Patrick Reilly, CPA I
Chief Auditor

Educating Today's Sfudenfs to Succeed in Tomorrow's World
Broward County Public Schools is an Equal Opportunity/Equal Access Employer
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PROPERTY AUDIT REPORT 

AUTHORIZATION 

The Rules of the Florida Administrative Code, Section 69I-73, require that each custodian shall 

ensure that a complete physical inventory of all property is taken at least once each fiscal year. 

Each custodian shall ensure that a complete physical inventory of all property under the control of 

the custodian or custodian’s delegate is taken whenever there is a change of custodian or 

custodian’s delegate. In accordance with School Board Policy 1002.1 and the Audit Plan for The 

Office of the Chief Auditor, the inventories of the locations in the District that have been audited 

are presented in Section I of this report. School Board Policy 3204 – Property Accountability and 

Responsibility states, “The Board designates that Principals shall be the custodians of property at 

schools. Directors shall be the custodians of property for the County Support Services 

Departments.” Rule 1 states “All physical inventories shall be conducted by the Office of the 

Chief Auditor’s Property Audits Division.” 

SCOPE, OBJECTIVES AND METHODOLOGY 

An audit includes examining evidence supporting the amounts and disclosures represented on 

property records. We have reviewed all property and inventory records disclosed from District 

accounts and made a determination as to the status of each of the items. This disposition may 

include: 

 items which are at the location and are accounted for,

 items which were not available for review prior to the issuance of this report,

 items which may have been stolen and are supported by the proper documentation and District

forms,

 items that have been transferred from one location to another and are supported by the proper

District forms,

 items which have been declared surplus or obsolete and are supported by the proper District

forms.

 items which have been purchased and are verified to be in compliance with appropriate

purchasing guidelines.

Compliance 

We tested compliance with policies and procedures prescribed by the School Board Policies and 

Business Practice Bulletin O-100 Procedure for Property & Inventory Control. The results of our 

tests of compliance indicated some locations did not comply with some policies and procedures 

established in the sources identified above.  
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Property Control Structure 

In planning and performing our examinations, we obtain an understanding of the: 

 internal property control procedure established by the administration.

 Assessed level of controlled risk to determine the nature, timing, and extent of substantive tests

for compliance with applicable laws, administrative rules and district policies; including the

safeguarding of assets.

A material weakness is a reportable condition in which the design or operation of one or more 

internal property control structure elements does not reduce the risk of material errors or 

irregularities from occurring. As a result, it would be extremely difficult for employees to 

recognize errors in the normal course of performing their assigned functions.  

Our evaluation of the internal control structure does not necessarily disclose all matters that might 

be reportable conditions. Thus, all material weaknesses may not be identified. 

Property Audit Exceptions 

In order to establish reporting parameters and afford the locations some latitude in monitoring their 

assets, we set thresholds of approximately one (1) percent of the total property inventory historical 

cost. The Office of the Chief Auditor (OCA) has used the following table, provided by the Director 

of Accounting & Financial Reporting Department-Capital Assets (AFRD-CA), to determine the 

total accumulated depreciation of assets which have not been accounted for. 

 Computers, Printers 5 Years 

 Band Instruments 7 Years 

 Office Equipment 5 – 20 Years 

 Audio/Visual Equipment 6 – 8 Years 

 Vocational Equipment 7 – 20 Years 

 Other From 5 to 20 Years 

The Office of the Chief Auditor reports no property exceptions for locations with an aggregate 

historical value, of items unaccounted for, falling below the designated 1% threshold unless 

significant process control weaknesses have been identified. As of July 1, 2004, Florida State 

Statute 274.02, changed the value of capital assets to be recorded and monitored from $750 to 

$1,000. On June 22, 2017, the Office of the Chief Financial Officer released a revision to Business 

Practice Bulletin O-100 Procedures for Property & Inventory Control.  The revision included 

tracking tangible personal property valued at $1,000 or more and trackable SMART tangible 

personal property that has an acquisition value less than $1,000, is considered high risk and prone 

to theft and has at least one year useful life and is not consumable in nature. In addition, any 

tangible personal property identified during the audit that has not yet been added to the District’s 

Master File database is categorized as a New/Found item.  If the New/Found item has an 

acquisition cost of $1,000 or more, the location must process all necessary paperwork and forward 

it to AFRD-CA to have the item(s) added to the District’s Master File database. If the equipment 

is certified by the OCA to have an acquisition cost less than $1,000, the location(s) does not have 

to submit the supporting paperwork to AFRD-CA; however, the item(s) will be included in all 

future audits until it is deemed obsolete and surplused and/or transferred to a different location.  
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The District administration requires follow-up verification of all items not accounted for during 

the physical audit. Subsequently, location administrators must provide a memo identifying the 

items found by providing the room/fish number and/or provide the appropriate District 

approved form(s). 

Unaccounted / Found Items 

While conducting the audit, there are instances in which items are determined to be unaccounted 

for.  Unaccounted for means property held by a custodian, subject to the accountability provisions 

of Section 274.03, F.S., which cannot be physically located by the custodian or custodian delegate, 

which property has not been otherwise lawfully disposed of.  When the Office of the Chief 

Auditor determines that the item(s) is not accounted for, the asset is moved to an Unaccounted 

for Tangible Personal Property List. This item will remain designated on the Unaccounted for 

List until the item is located and reactivated by Accounting & Financial Reporting Department-

Capital Assets (AFRD-CA). If the item is not reactivated after two years, the item(s) is removed 

from the location’s active list of property records.  

In addition to having items which are not accounted for, the Office of the Chief Auditor issues a 

final audit report to the property custodian, identifying the final discrepancy list as well as outlining 

any material weaknesses associated with the location’s inventory control. A copy of the final 

discrepancy report will be forwarded to AFRD-CA in order to amend the property records as 

deemed appropriate. For any new/found tangible personal property listed on the final audit 

discrepancy report with a historical cost/estimated value of $1,000 or more, the location must 

forward a 03290 Equipment Acquisition form signed by the property custodian with invoices or 

supported estimated values authorizing AFRD-CA to add these property items to the Master File 

of Capital Assets database.   

Summary of Property and Inventory Review for Fiscal Year 2017-18 

The following report discloses the audits for 9 schools and 39 departments. These audits were 

finalized between June 12, 2017 through August 31, 2017. A summary of this report notes that: 

 For the 48 locations, items were listed in the property records at a historical cost of

$10,720,666.

 For the 48 locations included in this report, 72 items were considered unaccounted for and had

a historical cost of $93,517.
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SECTION I: Summary 
Property and Inventory Audits Performed 



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 

The following table presents a summary of the property and inventory audits that were finalized during the period  

June 12, 2017 through August 31, 2017. For any location that received an exception, we have included a detailed 

listing of the items that were unaccounted for and the administration’s response. 

Area Name Total Items 
Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

No Exception/ 

Exception 
Page No. 

School 
Peters 

Elementary 
636 $486,532 0 0 No Exception 

School 
Riverland 

Elementary 
651 $500,545 3 $3,022 No Exception 

School 
Sandpiper 

Elementary 
609 $503,896 1 $1,636 No Exception 

School 
Tradewinds 
Elementary 

1,139 $996,979 51 $62,993 Exception 
Pgs. 11–59

School 
Village 

Elementary 
759 $742,254 2 $4,714 No Exception 

School 
Walker 

Elementary 
970 $726,235 2 $2,600 No Exception 

School 

Westwood 

Heights 
Elementary 

496 $545,169 2 $2,876 No Exception 

School Nova Middle 770 $963,522 0 0 No Exception 

School 
Seagull 

Alternative High 
635 $592,612 8 $10,989 

  Repeat
Exception 

Pgs. 60-91

Department 
Accounting & 

Financial 

Reporting 

61 $114,199 0 0 No Exception 

Department 
Before & After 
School Child 

Care 

53 $77,356 0 0 No Exception 

Sub Total 6,779 $6,249,299 69 $88,830 
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Area Name Total Items 
Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

No Exception/ 

Exception 

Page 

No. 

Department Budget Office 95 $142,488 0 0 No Exception 

Department Building 52 $100,343 0 0 No Exception 

Department Capital Budget 59 $169,325 0 0 No Exception 

Department 
Charter School 
Management/ 

Support  

40 $39,827 0 0 No Exception 

Department 
Chief Financial 

Officer 
5 $11,883 0 0 No Exception 

Department 
Chief Fire 

Official 
24 $9,364 0 0 No Exception 

Department 
Coaching & 

Induction 
50 $67,028 0 0 No Exception 

Department 
Demographics & 

Student 

Assignment 

34 $71,733 0 0 No Exception 

Department 
Diversity, 

Prevention & 

Intervention 

66 $108,177 0 0 No Exception 

Department 
EEO/ADA 

Compliance  
33 $55,936 0 0 No Exception 

Department 
Employee & 

Labor Relations 
28 $39,716 0 0 No Exception 

Department 
Environmental 

Health 
62 $382,454 1 $1,963 No Exception 

Department 
Equity & 

Academic 
Attainment 

201 $262,296 0 0 No Exception 

Sub Total 749 $1,460,570 1 $1,963 
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Area Name Total Items 
Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

No Exception/ 

Exception 

Page 

No. 

Department Bilingual/ESOL 129 $197,057 1 $1,394 No Exception 

Department 

Office of
Facilities & 

Construction 
Office

2 $24,099 0 0 No Exception 

Department 
Facility Planning 

& Real Estate 
33 $62,524 0 0 No Exception 

Department General Counsel 31 $56,857 0 0 No Exception 

Department 
Leadership 

Development 
26 $44,644 0 0 No Exception 

Department 
Legislative 

Affairs 
5 $6,935 0 0 No Exception 

Department Literacy 25 $23,705 0 0 No Exception 

Department 
Marketing & 

Communication 
22 $35,763 0 0 No Exception 

Department 
Material 

Stockroom 
32 $396,821 0 0 No Exception 

Department Medicaid/504 14 $37,364 0 0 No Exception 

Department 
Office of School 
Performance & 

Accountability 

255 $476,549 0 0 No Exception 

Department 
Office of the 

Chief Portfolio 
Services Officer 

17 $41,485 0 0 No Exception 

Department 
Official School 

Board Records 
23 $41,873 0 0 No Exception 

Sub Total 614 $1,445,676 1 $1,394 
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Area Name Total Items 
Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

No Exception/ 

Exception 

Page 

No. 

Department 
Old Dillard 

Museum 
26 $62,793 0 0 No Exception 

Department Payroll 47 $107,168 0 0 No Exception 

Department Printing Services 48 $589,077 1 $1,330 No Exception 

Department 
Professional 

Development 
55 $93,574 0 0 No Exception 

Department 
Secondary 

Learning 
94 $141,646 0 0 No Exception 

Department 
Student Support 

Initiatives 
117 $247,099 0 0 No Exception 

Department Support Services 36 $59,595 0 0 No Exception 

Department 
Talent 

Acquisition & 

Operations (I) 

74 $111,702 0 0 No Exception 

Department 
Talent 

Acquisition & 

Operations (NI) 

72 $98,554 0 0 No Exception 

Department 

Teacher 

Professional 

Learning & 
Growth 

22 $35,967 0 0 No Exception 

Department 
Treasurer’s 

Office 
17 $17,946 0 0 No Exception 

Sub Total 608 $1,565,121 1 $1,330 

Grand Total 8,750 $10,720,666 72 $93,517 
46 No Exceptions 

2 Exceptions 
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Audits Performed by:       Audits Processed by: Audits Managed by:  

Bryan Erhard     Megan Gonzalez Ali Arcese 

Ivette Lima  

Arsenio Mobley   

Bruce Norris  

Stephanie Ormsby 

Jonathan Tolentino 
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SECTION II:  

Locations – All Items Accounted for 

Value less than $1000



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 

During the property audit at the following locations, all assets were reconciled. 

LOCATION NAME 

Peters Elementary 

Nova Middle 

Accounting & Financial Reporting 

Before & After School Child Care 

Budget Office 

Building 

Capital Budget 

Charter School Management/Support 

Chief Financial Officer 

Chief Fire Official 

Coaching & Induction Demographics & 

Student Assignment 

Diversity Prevention & Intervention 

EEO/ADA Compliance 

Employee & Labor Relations 

Equity & Academic Attainment Office of 

Office of Facilities & Construction 

General Counsel 

Leadership Development
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 

During the property audit at the following locations, all assets were reconciled. 

LOCATION NAME (continued) 

Legislative Affairs 

Literacy 

Marketing & Communication 

Material Stockroom 

Medicaid/504 

Office of School Performance & Accountability 

Office of the Chief Portfolio Services Officer 

Official School Board Records 

Old Dillard Museum 

Payroll 

Printing Services 

Professional Development 

Secondary Learning 

Student Support Initiatives 

Support Services 

Talent Acquisition & Operations (I) 

Talent Acquisition & Operations (NI) 

Teacher Professional Learning & Growth 

Treasurer’s Office 
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SECTION III:  
Locations with Exceptions 



School Name: Tradewinds Elementary 3481 

Principal:  Michael Breslaw 

Address: 5400 Johnson Road 

Coconut Creek, FL  33073 

Total Number of Items in Inventory: 1,139 

Total Dollar Cost of Items in Inventory: $996,979 

Total Number of Items Unaccounted for: 51 

Total Dollar Cost of Items Unaccounted for: $62,993 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items Unaccounted for: 

$0 

6.3% 

Finding 

As a result of the property and inventory audit conducted at Tradewinds Elementary 

School, it was determined that some controls over inventory and fixed assets did not 

meet the District’s policies and procedures.   

A review of all property and inventory was performed. Of the 1,139 assets recorded 

at the school, 51 items were unaccounted for.  The school was not able to provide 

the physical items or any District approved documentation.     

A total of 22 of the 51 items were removed from the school during the SMART 

Surplus process.  A timeline of the process has been provided (See Exhibit A).  There 

were several instances during this SMART Surplus process where the 

errors/omissions could have been corrected; however, no one reconciled against the 

scanned asset list that was provided to the school two months prior to A-1 Assets, 

the recycling vendor, removing the surplus equipment. After the equipment was 

removed, the school should have notified Accounting and Financial Reporting – 

Capital Assets (AFRD-CA) to correct any errors and/or add equipment that was 

omitted from the 3290A Surplus Declaration Transfer forms. The school did not 

follow procedures. Sufficient internal controls were not established to ensure that 

equipment deemed for surplus was documented on the proper District 

approved forms, therefore, the equipment is considered unaccounted for.

According to the Florida Administrative Rule 69I-73.001 Definitions (12) 

“Unaccounted for” property means property held by a custodian, subject to the 

accountability provisions of Section 274.03, F.S., which cannot be physically 

located by the custodian or custodian’s delegate, which property has not been 

otherwise lawfully disposed of.  
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(Tradewinds Elementary continued) 

 

In addition, 29 pieces of equipment could not be found and are considered missing.  

The school displayed weaknesses in the controls for safeguarding tangible personal 

property.   

 

The school should have conducted semi-annual inventories to ensure that the 

District’s Master File database records were accurately maintained and up-to-date.  

Non-compliance with policies and procedures for fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  

 

Recommendations 

 

The Office of the Chief Auditor suggests reconciliation of all assets be completed as 

often as needed to ensure an accurate physical accounting of site designated assets 

by the staff.  The Principal should ensure the accounting of assets is completed semi-

annually in order to comply with policies and procedures.    

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the  

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all procedures.  

The following internal control areas require improvement.   

 

 The locations must take appropriate measures to ensure the safekeeping of all 

tangible personal property. 

 

 At a minimum, semi-annual inventories should be conducted to certify the 

District’s property records are accurately maintained and updated. This should 

include the high-risk property items that are not included in the Master File 

database. 

 

 Any corrections required to asset record(s) should be promptly reported to 

AFRD-CA. The property custodian should immediately notify AFRD-CA so 

that any discrepancies can be corrected in a timely manner. 

 

 Internal controls should be developed by the location to improve its processes 

for surplussing.  The school should ensure that all equipment deemed obsolete 

is accurately documented on a 3290A Surplus Declaration Transfer form.  

12
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2017-18

Items not accounted for: Tradewinds Elementary 3481

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 10-02513 COMPUTER, LAPTOP APPLE 1,383.20$        

2 10-02560 COMPUTER, LAPTOP APPLE 1,383.20$        

3 08-83169 COMPUTER, MACBOOK 13" 1,499.00$        

4 08-83162 COMPUTER, IMAC 17" FLAT 1,154.00$        

5 A08-83857 COMPUTER, APPLE IMAC 1,154.00$        

6 07-27076 APPLE DESKTOP IMAC INTEL W/17" 1,085.00$        

7 06-10422 APPLE, DESKTOP, EMAC G4 W/17" 1,100.00$        

8 06-10424 APPLE,DESKTOP, EMAC G4 W/17" 1,100.00$        

9 06-10429 APPLE,DESKTOP, EMAC G4 1,100.00$        

10 06-10432 APPLE,DESKTOP, EMAC G4 W/17" 1,100.00$        

11 05LA24678 Apple-Refresh Laptop 139.62$       

12 05LA24684 Apple-Refresh Laptop 1,395.62$        

13 05LA24691 Apple-Refresh Laptop 1,395.62$        

14 05LA24724 Apple-Refresh Laptop 1,395.62$        

15 05LA24732 Apple-Refresh Laptop 1,395.62$        

16 05LA24742 Apple-Refresh Laptop 1,395.62$        

17 05LA24743 Apple-Refresh Laptop 1,395.62$        

18 05LL04231 Lexmark Refresh Printer-T640n 1,099.66$        

19 05-47603 APPLE DESKTOP EMAC G4W/17"FLAT 1,100.30$        

20 05-47604 APPLE DESKTOP EMAC G4W/17"FLAT 1,100.30$        

21 05-34305 APPLE IBOOK G4 COMBO DRIVE/12" 1,239.00$        

22 05-34306 APPLE IBOOK G4 COMBO DRIVE/12" 1,239.00$        

23 05-27248 APPLE IBOOK G4 W/CD-RW/DVD- 1,636.00$        

24 04-12507 APPLE, DESKTOP, EMAC G4 W/17" 1,295.05$        

25 04-12508 APPLE, DESKTOP, EMAC G4 W/17" 1,295.05$        

26 04-12509 APPLE, DESKTOP, EMAC G4 W/17" 1,295.05$        

27 04-01999 APPLE,DESKTOP, EMAC G4 1,100.30$        

28 04-02006 APPLE,DESKTOP, EMAC G4 1,100.30$        

29 04-02010 APPLE,DESKTOP, EMAC G4 1,100.30$        

30 04-02012 APPLE,DESKTOP, EMAC G4 1,100.30$        

31 04-02016 APPLE,DESKTOP, EMAC G4 1,100.30$        

32 04-02028 APPLE,DESKTOP, EMAC G4 1,100.30$        

33 04-80665 APPLE,EMAC 1GHZ 1,390.00$        

34 04-80667 APPLE, EMAC IGHZ 1,390.00$        

35 04-80668 APPLE, EMAC IGHZ 1,390.00$        

36 04-80669 APPLE, EMAC IGHZ 1,390.00$        

37 04-80672 APPLE, EMAC IGHZ 1,390.00$        

38 03-07643 PRINTER, LEXMARK T520N 1,258.00$        

[1] Based upon class life used by the Accounting and Financial Reporting Department

[2] High-risk items unaccounted for
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2017-18

Items not accounted for: Tradewinds Elementary 3481

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

39 03-07207 COMPUTER, MAC IMAC G3 1,157.36$        

40 03-07208 COMPUTER, MAC IMAC G3 1,157.36$        

41 03-07221 COMPUTER, MAC IMAC G3 1,157.36$        

42 03-80523 COMPUTER, DELL OPTIPLEX 17 INCH 1,447.00$        

43 03-80524 COMPUTER, DELL OPTIPLEX 17 INCH 1,447.00$        

44 03-22258 COMPUTER, APPLE IMAC
[2]

998.95$       

45 03-22257 COMPUTER, APPLE IMAC
[2]

998.95$       

46 02-83232 COMPUTER, APPLE IMAC G3 1,124.33$        

47 01-05532 COMPUTER, MAC IMAC 1,196.85$        

48 A97-95015 KEYBOARD, YAMAHA 1,031.25$        

49 96-13228 PRESENTER VISUAL, EV400AF 3,096.00$        

50 COMPUTER, DELL E5430 (SER# 7CBKYW1)
[2]

750.00$       

51 COMPUTER, DELL E5430 (SER# B1ZQYW1)
[2]

750.00$       

62,993.36$           

62,993.36$           

-$  

Total Historical Cost of Property unaccounted for as of May 22, 2017
[1]

Total Accumulated Depreciation as of May 22, 2017

Net Value of Property considered to be unaccounted for as of May 22, 2017

[1] Based upon class life used by the Accounting and Financial Reporting Department

[2] High-risk items unaccounted for
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Tradewinds Elementary 3481 

Smart Surplus Timeline  

Date Description Exhibit 

11/2/2015 Initial SMART Meeting with SMART Team; Mr. Breslaw & Pedro Lopez attended. 

6/23/2016 3290A Surplus Declaration Transfer forms that were generated by school were 

received by Warehousing Services Department – SMART B-Stock (SMART B-

Stock) 

A-1

8/2/2016 SMART B-Stock arrived at school and scanned equipment deemed by school for 

surplus.  The scanned asset list was provided to the Assistant Principal by SMART 

B-Stock.

A-2

10/4/2016 A-1 Assets arrived at the school to remove all equipment deemed for surplus.

10/5/2016 SMART B-Stock forwarded all 3290A Surplus Declaration Transfer forms provided 

by the school to Accounting & Financial Reporting. 

10/17/2016 Email to Principal from Accounting & Financial Reporting – Capital Assets 

acknowledging the receipt of SMART 3290A Surplus Declaration Transfer forms. 

A-3

11/??/2016 Email from Information & Technology informing the school of the equipment 

removal. 

A-4

11/2/2016 OptiSpool Report was available to the school for reconciliation purposes. A-5

1/17/17 2017 Property and Inventory Audit start date. 
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Transfer Assistance Required !D yes D no l 

S.v\A.eT Su <tZ '7 u.A .. 1 
Cocv1-P LG-n:;.O lo/� LI C:i .

[ 
-!)

BPl 

lsiminµ Lucationll:_34_8_1 ______ _ 

Location. 'ctrnt: 
Tradcwinds Elementary 

Contact Name: Pedro Lopez 

Phone 754-322-8700 

erl!d 

Number umb�r 
If a1111lir.ehl� 

0 -'01229 G82266FMN54 

03-18608 QT.lD · 3ULPl'9 

03-20931 !l.?JOB1 K 

03,.22256 QTl07fITSPH 

04-02001 G SJ?-161 OPQt.. 

04-02 GSJ.:.4628PQL 

04-020] G832467KPQL 

o.i-01021 GS3?.16J4PQL 

0 -0 · l G83 L7lYUNMl 

04-0 GS3173C NM2 

I 

l el 

ILU'Dbtr 

l( .J". 

RccciYinµ Location: _________ _ 

Loc;1tion :'\umt·:. __________ _ 

Conl.ict Name: __________ _ 

!'hone#· ____________ _ 

Equipment 
Description

COMPUTER. MAC EMAC G4 

APPLE DESKTOP IMAC G4 W/ 15" FLAT 

PRINTER, LEXMARK T520N 

APPLE., DESI<,."TOP JMAC G4 

APPLE,DESKTOP, E�lAC G4 

APPLE,DESKTOP, EMAC G4 

APPLE,DESKTOP, EMAC G4 

APPLE,DESKTOP, EMAC G4 

APPLE DESKTOP EMAC G4 W/17"FLAT CRT/CD-R 

APPLE DESKTOP EMAC G4 W/17"FLAT CRT/CD-R 

(..,) 

Equipment Transfer/Surplus Approved By: '77//;:.��./
tvlichael A. Breslaw 

Oute_10-1_J_1_1_L._ 

Principal, Department Head or Designee 

Transfer Recehwl B_y : ---------------Date_/_/ __ 

Transrer Dclh·crcd B)•: _______________ D:ltc _/ __ / __ 

i,•lll"!floG°1:!') I 

Rt',,,,0110:5 

IL] Surplus (only issuing location required.) 

The School Board of Broward Countv. Florida 
Capital Assets Activity Fonn 
Surplus Declaration Transfer 

D Transrer (both issuing and RecciYing location Required.) 

Transfer Assistance Required ! yes Ono ! 

Submit Surplusrfransfcr Form to B-stock 

r_, ln� I.OC11H1,nl1 g 81
�

I.L1Ct11inn Name: f rp:.J(_wlii.&fs e/e. fV1 

Rccchfog Loc:ition: _________ _ 

Localioni\nr : __________ _ 

Conlact.•uni,t Pe.J.ro LDP::::Z.... Conl:ict Name: __________ _ 

Pl 10Dt! : 154- -3 2-Z.... 27 co Pl )00(' : 

I
BPI erhd l dd Equipment 

I umber umbu 1 umber Description 
lt mmli1u1blt: 

04-0-445 GBJ17JJX .t'.' APPLE DESKTOP E:\·IAC G4 W/17"FLAT CRT/CD-R 

04-806'75 Y '1320J9D Ml APPLE, EMAC IGHZ 

05-2.6677 QP42408\\'Q B3 APPLE, DESKTOP, IMAC G4 W/15"FLAT PANEL 

OS-7.123'6 UV,U? 1 UZQHU APPLE IBOOK G4 W/CD-RW/DVD-ROM/14.1 "DISP 

QS..:2.'124& UV41?1 'lQHU APPLE IBOOK G4 W/CD-RW/DVD-ROM/14-1 "DISP 

OS-35744 G8438JQCQPM PPLE.l!>ESK'fOP,G5TOWER W/l7"FLAT PANEL 

OS47S9S G8'.1SLJRHR9J PPlE DESKTOP EMAC G4W/l7"FLAT CRT/CD-RW 

QS-475515 G84:5LJ1'QR913 APPLE DESKTOP EMAC G4W/l7"FLAT CRT/CD-RW 

0S-4'7ti07 G84513SUR93 APPLE DESKTOP EMAC G4W/17"FLAT CRT/CD-RW 

iS-47989 UV-150 'CZ. PPLE IDOOK C4 

Equipment Transfer/Surplus Approved BJ� �-.(��/ Released By: ___________ Date ___ / __ / __ _ 
1li tiad A. Bn: law 

Principal, Oepartment Head or Oesignee 

Transfer Received By:---------------Date_/ __ /_-

Transfer DdiYered By:--------------- Date __ / __ / __ 

f'11nn lf.1'. 90:a 
·v,Ol/U,.:: Submit Surplusrfransfcr Form to B-slock 
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Ali Arcese

From: Carolyn L. Ellis
Sent: Monday, October 17, 2016 11:00 AM
To: Michael A. Breslaw
Cc: Priscilla L Moxey; Ali Arcese; Meena S. Tharayil; Pedro Lopez
Subject: 3481  Surplus Declaration/Transfer Report Receipt 
Attachments: 10-14-16  3481.pdf

The attached PDF file confirms receipt of your Surplus Declaration/Transfer Report Form by the Accounting 
and Financial Reporting Department.  These items are currently being processed by the Capital Assets team.  If 
we have any inquiries regarding these documents, you will be contacted in the near future. 

If you have any questions please contact Capital Assets at 754‐321‐2270. 

Capital Assets Team Member 
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Ali Arcese
From: Magdalena Arauz  
Sent: Wednesday, January 04, 2017 2:58 PM 
Subject: Updates PNI811 Master DB 20161223 

The District's Master File of Capital Assets database has been updated to reflect new 
equipment purchases, the deletion of surplus equipment, transfers, and adjustments to record 
descriptions and serial numbers. Your location's inventory of tangible personal property may 
have been impacted by this update. 

If your location is listed in the attached .xls (Excel) file, access the OptiSpool Web to retrieve 
the applicable reports detailing the additions, deletions, and changes to your 
inventory.  Review all inventory reports to ensure accuracy of the changes made to 
inventory.  Any errors should be promptly reported to Accounting & Financial Reporting‐
Capital Assets via CAB email to the "Capital Assets Conference." If no inventory reports are 
contained in your OptiSpool file, then your inventory was not impacted by this update. 

Please see attachment for a listing of locations impacted by this update.   Locations on the 
attached list should request a newPNI811 inventory download file.  For information pertaining 
to Property and Inventory downloads and report requests, you may access the following web 
site:  http://www.broward.k12.fl.us/erp/itsupport/propertyinventory.html 

PNI811 download requests must be sent directly to me. Remember to include your location 
number and location namein the request. Also, if your name in SAP differs from the one in 
your email signature, please provide the name as listed in SAP "or" your Personnel Number. 

Thank you. 

Magda 

Magdalena Arauz 
Network Analyst II 
Production Control, I&T Dept. 
7720 W Oakland Park Blvd. 
Sunrise, FL  33323 
(754)321‐0314
Magdalena.Arauz@browardschools.com
browardschools.com

Under Florida law e‐mail addresses and all communications, including e‐mail communications made or received in connection with 
the transaction of School Board business, are public records which must be retained as required by law and must be disclosed upon 
receipt of a public records request, except as may be excluded by federal or state laws.  If you do not want your e‐mail address 
released in response to a public records request, do not send electronic mail to this entity.  Instead, contact the office by phone. 

The School Board of Broward County, Florida, expressly prohibits bullying, including cyberbullying, by or towards any student or 
employee.  See Policy 5.9 Anti‐Bullying for additional information. 39
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*Repeat Audit Exception

School Name: Seagull Alternative High 0601 

Principal: Bonnie Clemon 

Address: 425 SW 28th Street 

Fort Lauderdale, FL  33315 

Total Number of Items in Inventory: 635 

Total Dollar Cost of Items in Inventory: $592,612 

Total Number of Items Unaccounted for: 8 

Total Dollar Cost of Items Unaccounted for: $10,989 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items Unaccounted for: 

$0 

1.9% 

Finding 

As a result of the property and inventory audit conducted at Seagull Alternative High 

School, it was determined that some controls over inventory and fixed assets did not 

meet the District’s policies and procedures.   

A review of all property and inventory was performed. Of the 635 assets recorded at 

the school, 8 items were unaccounted for.  After the property and inventory audit 

was completed, the Inventory Audit Specialist (IAS) provided the Principal the List 

of Unaccounted for Tangible Personal Property. The school was given 30 days to 

locate the items and/or provide District approved documentation (See Exhibit A). 

The list consisted of several pieces of equipment that were considered new/found 

tangible personal property (TPP) with a historical cost of more than $1,000.  These 

items have been on the school’s list of new/found for several years. (See Exhibit B) 

After researching the new/found equipment, it was determined that the equipment 

had been “unaccounted for” during a previous audit and had been labeled as 

“missing” in the Master File of Capital Assets database.  The equipment was found 

and accounted for during a subsequent property and inventory audit and was added 

as a new/found item. The school was provided instructions on how to acquire the 

equipment; however, the acquisition of the equipment was never done. Business 

Practice Bulletin O-100: Procedures for Property & Inventory Control states for any 

new/found tangible personal property listed on the final audit discrepancy report  

Fiscal Year Audit 
Total Assets 

Unaccounted for 

Historical Value of 

Assets Unaccounted for 
Status 

2014 2 $2,610 
No Exception 

Clemon, B. 

2015 7 $9,860 
Exception 

Clemon, B. 
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*Repeat Audit Exception

(Seagull Alternative High continued) 

with a historical cost/estimated value of $1,000 or more, the location must forward 

a 03290 Tangible Property Loss/Equipment Acquisition Form signed by the property 

custodian with invoices or estimated values authorizing Accounting & Financial 

Reporting Department – Capital Assets (AFRD-CA) to add these property items to 

the Master File of Capital Assets database.  

On May 4, 2017, the Property & Inventory Audit Manager received an email from 

the Principal where he stated, “while the items unaccounted for were listed as 

new/found on the last audit year (2015) they were not acquired because they were 

obsolete and damaged. Instead, the items were salvaged to B-Stock (pick-up slip 

27797).”  The Principal continued to express “since they are not listed on the PNI811 

report, the equipment should not be listed as “unaccounted for” and/or counted as 

value items in the final audit report.”  The Property & Inventory Audit Manager 

informed the Principal that the location must complete a 3290A Surplus Declaration 

Transfer Form when equipment is identified as obsolete and will be salvaged.  In 

addition, the Principal requested, “that the value of the items be reduced based on 

the fact that they were obsolete and past the useful life threshold.” Florida 

Administrative Code 69I-73(FAC 69I-73) is clear in the valuation of TPP. FAC 69I-

73 states that depreciation shall not be recorded on the individual property records 

or in control accounts in such a manner to reduce the recorded acquisition cost or 

value. (See Exhibit C-May 4th Email)  

The B-Stock Transfer Ticket 27797, mentioned above, became a focal point during 

this property and inventory audit.  Although the Principal stated that “the new/found 

equipment was salvaged to B-Stock (pick-up slip 27797)”, the forms completed by 

the school did not contain any of the equipment that was listed as unaccounted for 

(See Exhibit D). The form contained discrepancies that were noted between the B-

Stock Transfer Ticket 27797 provided by the school during the audit and the B-Stock 

Transfer Ticket that was forwarded to AFRD-CA by the Warehousing Services 

Department – B-Stock (B-Stock) after the pickup was completed. The documents 

provided by the school included one extra page (page 8). (See Exhibit E) The extra 

page was incomplete and it was missing the Issuing Location information. When the 

Property & Inventory Audit Manager examined page 8, it was obvious that the 

school provided the IAS an original document. If procedures were followed, 

originals are only kept by AFRD-CA at the end of the B-Stock process.  The 

equipment listed on page 8 only included the new/found unaccounted for items that 

were on the List of Unaccounted for TPP report that the Principal was provided at 

the exit conference. In researching this matter further, the Property & Inventory  
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*Repeat Audit Exception

(Seagull Alternative High continued) 

Audit Manager contacted B-Stock to determine what may have occurred during this 

pick-up and inquire about additional pages that may have been provided to the 

department and that may not have been forwarded to AFRD-CA.  The B-Stock Clerk 

Specialist IV, who processes all B-Stock paperwork, stated that the school originally 

dropped off five 3290A Surplus Declaration Transfer Forms on February 7, 2017. 

On February 27, 2017, the day before B-Stock was scheduled to pickup the items, 

the school dropped off an additional two pages.  On Exhibit D, it is evident that B-

Stock amended the pages from five to seven. When asked about the 8th page, B-

Stock confirmed that the school did not provide a page 8. It appears that page 8 was 

created after the audit in an attempt to clear audit findings.   

The audit at the school began on March 16, 2017 and was completed on March 21, 

2017.  At the exit conference with the Principal, the IAS provided the Administrator 

Summary Checklist that provides a summary of the audit and provides policies, 

procedures and guidelines.  (See Exhibit F) This summary was reviewed with the 

Principal and he was provided a copy at the end of the meeting.  At the bottom of 

page 2, it stipulates, “Do not transfer or surplus any items prior to physical 

verification by the Inventory Audit Specialist.”  The day of the exit conference with 

the Principal on March 21, 2017, a 3290A Surplus Declaration Transfer form with 

the Lexmark T640N printer (Serial Number: 790ZV3N) was created by the school.  

While it was listed on the List of Unaccounted for TPP report, the Principal approved 

that the printer be surplused before it could be physically accounted for by the 

Inventory Audit Specialist. (See Exhibit G)   

In addition to the unaccounted for equipment, there were three pieces of equipment 

(a printer, a camcorder, and an Apple MacBook) that were listed on a surplus 

document and should have been removed during the B-Stock pickup on February 

28, 2017. It is uncertain what may have been removed during this B-Stock pickup 

because there were only three items to be removed.  The three pieces of equipment 

were physically accounted for during the current property and inventory audit. Also 

during the audit, there was an interactive board that has a historical cost of $1,477 

that was accounted for and must be acquired.  The interactive board has been on the 

school’s new/found list since FY 2011.  The proper paperwork must be submitted to 

AFRD-CA to ensure that this piece of equipment is added to the Master File 

database.  

This is a repeat property and inventory audit exception for Seagull Alternative High 

School (See Exhibit H). According to the Principal’s corrective actions from the 

prior audit, the following corrective actions were supposed to be implemented at 

once: 
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*Repeat Audit Exception

(Seagull Alternative High continued) 

 All surplus equipment will continue to be placed in a designated area and two

employees will check the surplus forms for accuracy before they are

submitted.

 The principal will review the inventory notebook quarterly to ensure the

accuracy of all forms and reports.

The school did not provide any documentation that would have indicated that 

quarterly inventory audits were performed, nor were there checks and balances to 

ensure that the equipment being surplused was accurately listed on the correct 

District approved forms.  

This property and inventory audit has revealed several areas of non-compliance 

within the school’s internal control processes in managing TPP. In order to mitigate 

the risk of equipment theft/loss, the school must ensure all corrective actions being 

proposed are also immediately implemented. Additionally, monitoring of this 

process by the Office of School Performance and Accountability should be provided 

to ensure that the school is complying with all TPP policies and procedures.  Non-

compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  

Recommendations 

The Office of the Chief Auditor suggests reconciliation of all assets be completed as 

often as needed to ensure an accurate physical accounting of site designated assets 

by the staff.  The Principal should ensure the accounting of assets is completed semi-

annually in order to comply with policies and procedures.    

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the  

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all procedures.  

The following internal control areas require improvement.   

 The locations must take appropriate measures to ensure the safekeeping of all

tangible personal property.
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*Repeat Audit Exception

(Seagull Alternative High continued) 

 At a minimum, semi-annual inventories should be conducted to certify the

District’s property records are accurately maintained and updated. This should

include the high-risk property items that are not included in the Master File

database.

 Any corrections required to asset record(s) should be promptly reported to

AFRD-CA. The property custodian should immediately notify AFRD-CA so

that any discrepancies can be corrected in a timely manner.

 Internal controls should be developed by the location to improve its processes

for surplussing.  The school should ensure that all equipment deemed

salvageable is accurately documented on a 3290A Surplus Declaration

Transfer Form and removed from the location during the scheduled pickup.

 When new/found TPP is identified during a property and inventory audit with

a historical cost/estimated value of $1,000 or more, the location must forward

a 03290 Tangible Property Loss/ Equipment Acquisition Form signed by the

Principal, the property custodian, with invoices or estimated values

authorizing AFRD-CA to add the TPP to the Master File of Capital Assets

database.

 Additional checks and balances should be required by the Office of School

Performance and Accountability to ensure that corrective actions are being

implemented and adhered to by the school.
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA The 

Office of the Chief Auditor

Property Division 

2017-18

Items not accounted for: Seagull Alternative High 0601

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 12-03427 LAPTOP, APPLE MACBOOK PRO 1,179.36$        

2 12-03076 APPLE IMAC INTEL W/21.5" LED 1,195.28$        

3 07-13814 PRINTER, LEXMARK T640N B/W 1,198.00$        

4 06-08991 LAPTOP, APPLE IBOOK G4 1,208.00$        

5 04-14700 PROJECTOR, EPSON POWERLITE 1,154.23$        

6 COMPUTER, APPLE (SER# G8519DCHSCH) 1,110.00$        

7 LAPTOP, DELL D810 (SER# 7CCRQ71) 1,972.00$        

8 LAPTOP, DELL GX280 (SER# FB0DR71) 1,972.00$        

10,988.87$           

10,988.87$           

-$  

Total Historical Cost of Property unaccounted for as of May 23, 2017
[1]

Total Accumulated Depreciation as of May 23, 2017

Net Value of Property considered to be unaccounted for as of May 23, 2017

[1] Based upon class life used by the Accounting and Financial Reporting Department
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E oF THE Cnrnr

School/Department: Seagull Alternative High School' 0601

Date: March 21,,2017

Number of items not located: 13 out of 635

The school / department will have thirly (30) days from the date the Inventory Specialist leaves the

location to locate any of the items indicated as unaccounted for. As such, I understand I must

forward an administrative memo to Stephanie OrmsbJto Inventory Audit Specialist (IAS) of the

Offïce of the Chief Auditor (OCA)' by April21.2017.
*Aføílure to respond in writing witl be recognízed üs zero (0) items located by the location

for reconcíliation.

The Principal / Director Memo Shall Include The Following:
1. All remaining unaccounted for items will require physical verification by the Inventory Audit

Specialist when a return reconciliation visit is scheduled with the administrator unless otherwise

specifïed by the Office of the Chief Auditor.
*All items that have been found should be identifïed by room/fÏsh location in the response.

2. If an item is identifïed as salvaged, a copy of the original signed & dated surplus declaration form

(3290a) and the removal authorization form (B-stock / approved vendor) must be forwarded with

your response.

3. Invoice documentation and/or required forms must be submitted with the 30 day response for items

requiring serial # corrections/modifications or addition via the New Found Items Report.

In addition, I acknowledge that the Inventory Audit Specialist has met with me and/or my

designated staff (in my absence), to review the items indicated above as not accounted for. I
understand that after the 30 day response memo is received by the Inventory Audit Specialist'

a supplemental visit may be scheduled for a physical verifïcation of the recovered equipment.

Signature

7 Location's keys have

been returned ,Ahr
Audit sS (ocA)

Location's Inventory Liaison (Optional)

Patrick Reilly, Chief Auditor
Ali Arcese, Manager Revised l0/15
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OFFICE OF THE CHIEF AUDITOR - PROPERTY DMSION 

~m~QUND-.I'fEMS.ibPORJ 

The items listed below were identified at your location during a recent physical propeliy audit 
evaluation. These items were not added to the Master File of Assets prior to audit 
commencement. The Property Custodian is responsible for maintaining the accuracy of the site's 
asset roster of all SBBC purchases exceeding a historical cost of $1,000. Please forward all 
necessary support paperwork to Accounting and Financial Reporting-Capital Assets (AFRCA) 
as soon as possible. Invoices or estimated values should be provided to assist in expediting this 
process. If you have certified that the historical cost is under $1000, do not submit the items for 
acquisition. Place that support record/information in your property binder. 

Total Found: 18 
Est. lJistorical 

V:~lu~ ~ ; 

Cart Earthwalk 52234 414	 $1,339.00 

The items listed below were identified at your location during a recent physical property audit 
evaluation. These items were not added to the Master File of Assets prior to audit 
commencement. The Property Custodian is responsible for maintaining the accuracy of the site's 
asset roster of all SBBC purchases exceeding a historical cost of $1,000. Please forward all 
necessary support paperwork to Accounting and Financial Reporting-Capital Assets (AFRCA) 
as soon as possible. Invoices or estimated values should be provided to assist in expediting this· 
process. If you have certified that the historical cost is under $1000, do not submit the items for 
acquisition. Place that support record/information in your property binder. 

School Location # AUdlt.t3-14; RS 
BPI Des'~riptioR Serial Num 

04-10187	 Server Dell PowerEdge 2600 

06-08991	 Computer, Laptop Apple iBook G4 

Projector, Epson PowerLite 

Computer, Dell GX280 

Computer, Laptop Dell D~} 0 

Activexpressions 25PC 

Activexpressions 32PC 

Board, Promethean 

Printer, Lexmark T630 

FDVDX31 127	 $12,048.17-
4H5491GXSE9 122b $1,208.00 

GDQG540250F ) $2,221.00 ?•=c
FBODR71 127	 $1,972.00 
-

7CCRQ71 157e	 $1,972.00 
" 

06010008 122b $1,945.00 

06010007 122b $1,945.00 

B0811 070975 ,406 $1,477.00,­9923K4L 
!	 

$1,2;~~ ~ 
Projector, Epson PowerLite EYM0390494K 157b I $1,154.23 

Computer, Apple G8519DCHSCH 415 $1,110.00 

Board, Promethean 
:I:ll- .... -iii.' 0605001269 415 $1,6j9.00 

Printed; 4/29/2015 Page; 1 

2015 Property & Inventory Audit Report - New Found 
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�) 0.
\ 1 

-

School Location# Audit 13-14; RS Est. Historical 

BPI Description Serial Num Room# Value 

Computer, Laptop Dell E5430 1HCF9Wl 101 front office $936.36 

Computer, Laptop Dell E5430 2HCF9Wl lto1.. $936.36 

Computer, Laptop Dell E5430 5Z5QBT1 157c $936.36 

Computer, Laptop Dell E5430 77FF9Wl 157e $936.36 

Computer, Laptop Dell E5430 HQFF9Wl \3� $936.36 

I understand this report and my responsibility for requesting the addition of these items to 

the District Master File of Assets (PROP) by AFRCA (754-321-8250). 

Date 

An Optispool Report (954A) will be generated to provide record of the additions once AFRCA 

has processed your request(s). 

Patrick Reilly, Chief Auditor 

Printed; 3/18/2015 

 
2015 Property & Inventory Audit  Report - New Found  
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The items listed below were identified at your location during a recent physical property audit
 
evaluation. These items were not added to the Master File of Assets prior to audit
 
commencement. The Property Custodian is responsible for maintaining the accuracy of the site's
 
asset roster of all SBBC purchases exceeding a historical cost of $1,000. Please forward all
 
necessary support paperwork to Accounting and Financial Reporting-Capital Assets (AFRCA)
 
as soon as possible. Invoices or estimated values should be provided to assist in expediting this
 
process. If you have certified that the historical cost is under $1000, do not submit the items for
 
acquisition. Place that support record/information in your property binder.
 

~~__~~~~ ~~~~~~ ~~l~~4~ThW::: 
'$¢J(09ILQcatio..;#, '6~of:, ", ,;("",,'.' ' Esf.rHistoneal 
B~I ' ,'n~emptioD,', Room-Ii." ,;..i~, ,'.. . "·}:,:Valqe.<:;c., 

04-10187 ServerDellPowerEdge2600 FDVDX31 127 tA 
==~O=="""""""=--=--==-=_""""",=-===-~-~===->,"""",,,====---=""""""==-===-=====:ll--='====-===-== 
06-08991 Computer, Laptop Apple iBook G4 4H5491 GXSE9 122B C(,,~ 
===--=r--'-=:======~====o=======-======__===ao==========:.o_=======._====__=_==== 

11-04022 __.... .... 11,"",~~=1~,.",--D=WY.,..,........,.~-===--=P='1,"",4_w"""",""-===~~~~~ ==
Co===m"'"p~_t L~=-=_er'<30,_A_pp=le-===~==-_==--=HO 
11-04024 Computer, Apple HOl191HSDWY P14 1::==......~~="""""'<-...._=='Z_'"""""'..,...=--===--==> __o=-=-...,~"' ....- ~l·~--rr=......-=rr--=- :::a....- ~ ::::wa::::z:::=~~ 

11-04025 Computer, Apple H01191HTDWY P6 
~ -- ~··ca--:r""r=:=:"'1""--·-·~~=====-"'========== 

Activexpressions 25PC 06010008 122B C(,Jt
-=-===== ~ c.. = 

Activexpressions 32PC 06010007 122B I; ~ 
~~~-=~-~~--~~~-~-~~~~~~~-~'-:-I~.-~= 

Board, Promethean 0605001269 415 r.J~ 
,="",sr==--=""'-C'====-====-.-===--===-=..-.><=====~-===-====~~==~:...:,....======= 

Board, Promethean B0811070975 406 f/\
==""'===--='================= = = --= '--=== 

Computer, AppleG8519DCHSCH 415 tf.~ 
............... = ==r- a:;;a;;;
 '" 
Computer, Dell GX280 FBODR71 127
 

=,=_""""-="""""'===-==-......=,=--=----=o-==--='z:.--c,?'>ad~--=_-=-=---==--=a::'~=...,.,-====""""""-=='!.o!.!=l=~-=-=-'
.....=== 

~====="""*""s=-===-C""'o=m=p=ut=er=-",Laptop Dell D81 0 ~RQ7f ""=2~~=-====--=-=~=====--= 
~~exmarkT630 9923K4L 127A =~A====== 

Projector, Epson PowerLite EYM0390494K 101F ~A 

Projector, Epson PowerLite GDQ~025~ = ..~:~-.=:-"=====c~£.J~! 
TELEPROMPTOR 17IN 2­ ETLBNOC238280!:..~00 157c fJ~· f~lttJ~'=~====~== 
Computer, Laptop Dell E5430 1HCF9W1 P9 $936.36 

=======-=~-~== = =_." 
Computer, Laptop Dell E5430 2HCF9W1 PP-Wattley $936.36 

Computer, Laptop Dell E5430 5Z5QBTl 157C $936.36 
__~====QC-.~-==·T==,=~====_~====~======="__=====_==== 

Computer, Laptop Dell E5430 77FF9W1 155 $936.36 
====-====,===_=========_==="*"'oe>========-----=============-=====-==== 

Computer, Laptop Dell E5430 HQFF9W1 PP-Francis 132 $936.36 
=""""=_-==-=~==_=~===o=-=-="=~=_=====_x>==-==--==x=o~==_-====--=== 
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�chool Location# , 0 �I .

BPI Description · 
- Est Historical:
·, ... :value .

I understand this report and my responsibility for requesting the addition of these items to 
the District Master File of Assets (PROP) by AFRCA (754-321-8250). 

!(t/!y 
Principa / Department Director Date 

An Optispoo/ .Report (.9S.t/A) will je generated to provide record of Ille ailllitions once AF.RCA 
Aas processed your re�uest(s). 

Patrick Reilly, Chief Auditor 

Printed: 1/8/2014 Page:2 
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The items listed below were identified at your location during a recent physical property audit 
evaluation. These items were not added to the Master' File of Assets prior to audit 
commencement. The Property Custodian isresponsible for maintaining the accuracy of the site's 
asset roster of all SBBCpurchases exceeding a historical cost of $1,000. Please forward all 
necessary support paperwork to Accounting and Financial Reporting-Capital Assets (APRCA) 
as soon as possible. Invoices or estimated values should be provided to assist in expediting this 
process. If you have certified that the historical cost is under $1000, do not submit the items for 
acquisition. Place that support record/information in your propeliy binder. 

Total Found: 7. 
School Location # Est..H.isto~iCal 

'. ' 'Value,~'~.;BPI. .. ._ Description "cs.... c,,,,,,.L_, M •. ~ >,._, .. ",~,_,_,.~ -'••­

121 

129 
"~.;.' '';: '~'_ ' :J"~O' .~ ••• '" 

p17 

155 

OKN9J • 

0605001269 " Board, Promethean 

03-20888 Printer, Lexmark T630 

406 

415 

9910BNF 

940PH70 

='-",~.... ..,..""~- '•. 

B0811070975 " 

G8519DCHSCH •• 

.Board, Promethean 

Computer, Apple emac 
.~ . ';1 " ': '~.~.)"'l...,: /, .".~y ex:..'" ,.. i. '.~, ••,' ••;':~:~'!ii';'.'.", '" • 

-' C' cc,,~ "".-., 

07-07744 Printer, Lexmark C772 

99-07856 Computer, Dell 
". , •.••••• ..• . :,,."t..,,~,;-~:, ,: .:, ". ,- :Co_; .-,<' 

Printer, Lexmark T630 9923K4L li7a 

I understand this report and my responsibility for requesting the addition of these items to 
the District Master File ofAssets (PROP) by AFRCA (754-321-8250). 

Princip11/ Department Director Date 

, . 

An Optispool Report (954A) will be generated to provide record ofthe additions once AFRCA 
has processedyour request(s). 

Patrick Reilly, ChiefAuditor 

Printed: 11/7/2012 Page: 1 
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The items listed below were located at your location during the recent physical property audit 
evaluation. These items were not added to the Master File of Assets prior to audit 
commencement. If the items listed in this report have not been recorded in the Master -···le of 
Assets (see PNI811 Report) by the next quarter, the location must forward these item: to 
F'inancial Reporting Capital Assets. The location administrator is responsible for maintaining the 
accuracy of the site's asset roster of all SBBC purchases exceeding a historical cost of $1,000. 
Invoices or estimated values should be provided to assist in expediting this process. 

Total Found: W 

10-05181 Computer, Dell FWGIJM1 114 Cafe' . 9725 ,~i~: 
'''''<*''>M-.:-;.;.»:«o:o~:.:w'':0:-:-'':':<~:-»:«:<~.«-:«'»»:';':';_:'l':««''''':·=;';';':';·;':<'«W;':·;';';' :·w....';.,..''';.N:.»:'~'..:_,.-*w.«-;.;''';«w;_,~~~_~~,;~- ..;;*:-'...'':~_~_« _ _ l«~~_~~~(:«__':-:~~;':«-X';';~';':*W.«~~_ 

99-06471 J .. floor SGrubber, Numatic . 990900274 P17 0601 
•..:lfu2tWiWa;:;;;:u; :t W,$S~~~~1JZ'$;m.~)j@~ WT? nr ··~$·Ij;::~lm:..mw~;w~~~-~~~~~:;~~~;e.~;m.:;;;;;;~~WP»;"7)iv~~..mm;m~ 

03-22279 Computer, Laptop Dell 4NMDT21 406 0452: 

03-22282 Computer, Lapt~p De,ll FQMDT21 406 0452'. 
·~""'''~_'~«-':_««OOC __Y:«J<\«lI:w;:«w;--=<vm_",*,*:«-:v:_w..::«:-:.;.;,':;.:;.:-:-;.w..;<0'.0l'.':';'::"":«_-:';';';';':''<'»;''''''»:':<'':':''lj«««w.«.,,«.-,,''''..,«<0;';':'»XV:';':':'}X-W_,;.:.;_==m» 

00-03153 Computer, Apple SG00313BHQJ p22 
:;:"',~m·;~»»>~'#$Y~~~~>ffl>~;';;';~,":$!J:X.w4'X·"£.5:.:mmM~~~W!Jf.~m~;,~J&1:;'lli~~W.":"K:>;;~':»~~0<~"::-;10,~~~~~~!',,~","!;$W~;;}~~ ~~'lf..'-.0!~"U.~~~~'" 

?l:~53ZL_ ..,_~2~~!'p.l?,.~"~£pl~~~~DR 127 CO~.!::~!~"""=,"<_"_==_MWff""""="'~Pe'='''"~'~' 

1~!"h:~~~*?!,~._~_~!.:~P2:~:;",!:~e~~p-~£J?~~,,,,,*,,.,~,,,,, "*»"~~w,gI~,~~,!!~!!!?'~_",~_,,",,",,"~,,_,~!,~~?',~,~~!~,~,,!~ £"'*~""'~""~'~~~0'O~"~='''~'~=="''~=~ 
01-05399 Computer, Laptop Apple QT03319HHDR 127 Counter top 

01-05400 Computer, Laptop Apple QT033153HDR 127 Countertop' 
::'S<ojOIi<':~$::~.'$:·~~~~~~,..~":"tl;~·Dll~~\~mo::l:AA;.'~~~x;~~~~m~~~:·;..->;::>;:'»:';?'».';;;.;m~,;w:>;x.»';:;;~:M.*'<~@."'<::::«I!.m>;>~~:':~~:i1&:'9M'""*~>;:~ 

i?,~,,:~2,~!~_~CoTl'.2!~!oL!P!~R~P£!:<~*,*_~*==~.,~31Jo,HJ:)R*" 127 CO~~,~,!~~~=_~"~_~~_,="._~ 
01-05401 Computer, Laptop Apple QT0330ZWHDR 127 Counter top 
~~~·~~1"~~~~·.:-;~~~"W~~'4'i&$71"''':'':~~h--~;:~ti-O;1'm1m$m~~~~~l;V~~~~ ~;~~~'iQ;oy.~~"';;;;W~-··~;;A-I.~ 

t)1-05402 Computer, Laptop Apple QT033172HDR 127 Counter top 
<~$X>.~.~0:'~~~~ .. ,.~.,n:<..~;~:.;e.o;x,1'<'<~~)o;.~;.,..; •• :v.:?~?{~:..::..::-:.y. •. ~~",~;~:(=~~::.~~:..:(~~~~,~,~~-:::.;;. ...'t.'t<P.1".~":~w.«~:1:::~::"'"$«~'%'«ffl'":~~~~-;*:M-:'l<~.f'~"',;!l:~ .... ;1:'~~~,o:;;~: 

o1-05404 Compu;~~!.-aptop Apple* __~" QT033 ~MGHDR 127 Cou~t~r top "~'_'M_ 

£l:"~~>~g5 .~,~=.£~2!~~~<~~~LAp.£~~,=7.=*_"= __'.2.!2.~~ 1~~~~~_M~' 12?S?~~~r toe~ ,__,~_,., 
01-05406 Computer, Laptop Apple QT033109HDR 127 Counter top 
;~~~ ~;:it~~«¥~*,::·;<::Mo:-::W-;l:~~O'i!.l~{(a~1t'l·:lP:I~-~l<m~~~~m~~~~~t~~«+!~w-*'%~~T~«<~~{j(>;: 

01-05408 Computer, Laptop Apple QT03313KHDR 127 Counter top 
:-,,,..,,..,.,.,.,.,,.,,»> 

2}-O~:'~~~~£~:"Laptop ~o~ple , _~<{~._"""""o,,},,~,?.Cou~ter t.£E.-__,__.__~~, 

I) 1-05410 Computer, Laptop Apple QT033IJ3HDR 127 Counter top 
«-;~~,,~w~x;.."'i{_~1!l6~&:~x.M;~~mn:-.-;(..."'M<m~~Y:-m.~~;X~<i-.~·.:'P.' $.': . $J;I.«;:fIm("(M~~~"fflI·W~~~;l«~~~~"'~:::·:·<":<~;"(~<":~j(x.:· 

01-05412 Computer, Laptop Apple QT0330SVHDR 127 Counter top 
·~ ;~lll:II;:. __.-:«-»:«_·:1'I.(~~}1« ~I· :11:_~9I«*. ~~~~¥,,_~~~~~:««-::*;';_'~~~1<1:ww. 

01··05414 Com uteH', Apple RN0342QRJVA p22 

01-05423 Computer, Apple YM030EN6JAU P9 
·~';~:.:.w:K1-;{"'%~'$.~"X,liK~;;;W.;.w~~~'::~~Y.~MW~!!~~·;u~~C$r~,::.~ ~.~. ·~~,*~~~:;,-mfl'l'WlP:'"m;~.%W~~. wSM$S~~fl~f-.:;.m;;.:-"X;;.;.; 

01-05441 Computer, Apple YM030DBVJAU 127 
";·:~"":":·>:·:":''<'''''''''''':Cb: ..>:<-m:«·,*":'~'''.-m:'. .... .....'» I·l«·:lll-:-}X.;.;:.-;,w};{-l¥>:_>:-,:-:-».,<-»>,:.,;.:.:·;-:,.:..»;.:.»>w;';-:.,:.;·x«««-w..:w,:«-w,x·:-:-mm,~'>:-~m>-x<_¥»,m,,,,,:":·"''=-:''',';'»,*'»»''''':''''..:«.,.,~>:·,,mx-x-;,,:=x-,,,,*~w.-I<V:..:·>:'':.".,."""'*",,
__''''''''",·:·:<-:',->-:"",,_,,,,-:-:,<-:....w.<..>};.,»~}}m::-w..:.".:·>:·=,:.""./.=:~.,>:«-:.,.,""'m:·»»"/.·>: ':<7 ...,;<»»>>>>>:«.>>>:.:«.;.:.:-:->>>:.>>.'>:.>>>:w> 

:?~:~~,~_"~_~..2.m.e~~, Apple ~_"'""' RN13348ALFC _~~_ W~ ~ 

02-82887 Computer, Apple QT223ZNXMLQ 105't. 
:''Y. . .l-:::.,!,<':); •.'t.'."(.~<':'f.. :....*l!:wx>:~.:m.<~;#,~r:~x.~w~.w;m;-:~,"1~~mmm.w;m1i.·w.~.:w;;,"Z.'»~~~$::;~~.~O{(,m~:':i::;~~~~,.~.~· .................~~;m:.'ZM(~mm-:~~~~§xw.~.'$~$;~~:$:,o.:z~-$_~.~~1..:)§~§w;:~:.msPm:YX<.:mm;~~·~~;::
 

02-82888 
:.::<';:-"-:

Computer, Apple 
"Il."'~m~'($k-~$~~~~~~ ,. 'I 

QT223ZNYMLQ 
_~iHl:tn:~lW.@?.~A'NlW:;..... •'~'1m 

127c closet 
::F'4i:J!'fi'"I!Ino-m:....W"W~~~_~~:'; 

02-82994 Computer, A Ie QT223ZQBMLQ 105a 
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__

03-08141 Computer, Apple QT227ZJVMLQ 105 
:Y~fI~,~~~~~~~~%P,,"~"~:':~:::-hWm».'Y.'«.:~m.~~~~~~~<:m'~~':'t."'·.il:""""" ", _ 

03-09650 Computer, Apple QT238Z83MLQ 105 

03-10866 Computer, Apple QT232ZEYMLQ 105a . 
~>Y.~'M. __""X'Wl_I«'_««~»:«·h . 1 ~1""V.~:v;o:'/~M~""'»:·YH:':':-'X>':w.-w.-»%-:-:->x·;x-:.;.}:-:-;,x.;.:-:~·x~-:-:_;:-:,'};,:-:';'~.~-:««~W,;:':0:.;.;.»:*Y..:«·Y§.'/.~·»w.-:-:l-»'''''X'>>>X-:·}.'X>:';':·;':·:·;':-:·.~~«w:.;.,»w.<,"C-=';'X'A,,*"'~_W'<;-',\_:_~~~ 

03-20888 Printer, Lexmark T630 9910BNF 121 
~,~~;.~6:¥t,~~~~~·:~$W~~~"'W~~;,-;;:·wm!/I!.~:W::r.M.~,~I<~~~~~~~~~~.(,(,;(.w,.~~~ ~~~~~ 

04-14178 Computer, Apple W8350039QB3 105 
.m*::MI:f«~~~~'WM~J;.:"X<i("-,,-;t;~~{6I)i~.x<i"»:0'A:;;;<::'1JN.I;'!:'l-~~·---:~...:;~m~~<;:;l;';;;1)'t;. .. ~.;,~,f(;;(~:;..~~'iS:».--:m;~~~";:;C';'~~ffitA<:':' ..~~~~:':fII:*{ *,- r •• l~~ "*~I!OJ$'S~~,l'K~~~~<;:'~_ 

04-18614 Computer, Apple W83432ZLPVK 105 
~~~~Zl . x ""WS/?W..,.,.... SCls~~~~~ r"'W' $'W'~~~%:~.W ... ""w'Wi;m··~~<'-~~;:'i'S;m>':'"/.:>:'~X;';fX~~~;~»Wllim;w.,~-:;;~.mx~,*~~ 

96-28363 Computer, Laptop Apple TY6332AF65R 127 Counter top 
'~:~;';:fe":~~_~~:/&.Y~;;'''ffli.·:~~~~K~:«!$i'S,>"'&)M;:;;;:-';;~'f«<'..:X~.:~N':'''';'}iS;;~>JW;'-' ·,>m'*:;-;>:«':~0,»;;;'i(.K'::t.xr.:.-'ZS1>~!<-~'":f.i..~~:~wt!J#M~~'t..~~~;~.wc~~Wl(~~W;;~;:;:-Hh~m 

96-28396 Panasonic 5100HS camcord 66A00034 404 
/N;«>W;.m":,:f('>".:>m:».~.w~~~~x-~,<:tt·~~>:.h:=:(~~~~~~~~~~~~~~i$1«II~~::;'~~»:iili>~:Y»i(.l-~:i:i:-~~«;~:~::'_;:'~M»:,,"~ 

97-10079 Computer, Apple SG91803UGJO. 127a storage 
:~».>:,":",(""X_I':« __ ~~J""'«+"~C'M~:«>«««:"'''''''''<W>t'''''<''''':';'''''''''=':~·>:'~»:OX*»:"":-»»:w:««,,,,:_·:w.'«·_<-:«-:':<''':':_.«o __:-'''X-:''l_~~X«+:~_;.w::«_,,",__N':~'~ff __:~_:~~.;.:~..:w:,,-»>:«*~W"",:';':<~_Y"'y:*"~_:;:

97-22650 Computer, Laptop Apple TY7152DC7ZQ 127 Counter top 
~«-:·;C;V~"'.'$;;';~~"-'7'.{.w.wm:J,;;;;;:mmm;;-.»:i:i;,::;..:m;-»»»;-m;o;;:;::~~;p;;;mm.'i''XY)f:;.~;1;· !~m:K'~"m;m.:mx)~ ..........;;~:-m~$;~~'(.;'~;'~'$.~~.~:i~»'~'~}~.;u,~ .....,»~~~~'~;;ko.">%>:';'~wm,~~z;'t~$..m;;;.;·~,,;;~~:
 

97-22651 Computer, Laptop Apple TY719AWK7ZQ 127 Counter top 
'mE~.~'M:':':~:r-:>~'$'.y;;::~:~~~m:~MlF:«"A>C''';?~~ ~I ~ ~!I:¥ileOC"",~~~W~>:~;)i(.>:~~~':o,';m~:"'~~"':"~~~='"l-M.~~«,,:~:IC"(l;,*":( ... :w.-';I;~.~:1;;;<.10;- . 'ia~~ 

':.~( ~'!tY:~~~~:-

::~i:~?~~_£~~~!:'~~~~~!?1"ARe~:._~<.~~<==w.<"==TY12J3w.~?1,?:9 """",,~_~Sounter top ,,__'=,,__«__=_<=",w.«<~~,,"«<_ 
97-35229 Texas Instruments Laptop 150597S356X 127 Counter to 

. 97-35230 Texas Instruments Laptop 150597S5543 127 Counter top 
·~"A·~m~·~~(,~~,,#~~~"«~:x~).'(<<:mfX:X.:'M;:i::;..~~.:lt~~~~:~~~~.::~::,-::;O;:::~-:::::>h:'>:~~~':mm:~<t~(~'.~$ltl'iS;ll:~~' ~ ·~-::««",~~~~.-*x~m~ ..~;l;~~~~*":'~---n~ 

~,~,:,~2,~.~~,==_~E~~P!!ter,I?~21.x9~1-~.~"_~_~~~?,J "~"*,=~~Z-.m.,»",w.=,,=,,,,,»_>~,m__< ,"~_«<=",,~_,."_* 
99-10083 Computer, Apple SG91803AGJO 127 

__.....""""..,..........~;~4»iIf.'"~*,:;.~~,'~·~~~m»;-;;;-N'::;m-~~'X~»..::1l';~~mx~~~~~,~~~~~
 

99-11372 Computer, Apple RN9223CFGV3 P17 
:.<<"'Y!'!::;;~:';:~,::;"*':::-{<<-~~m;u:'<<l":{-».<:?,<<,<:(.i.l<«<<<<(.,,:~..:~~;~;,":·:<:,~>:(,'1-."{::{,<,~-«.y;~(rt{,",~:.-m~,v ...,,*:,:~~~~·~~:,.~~~~{iI~~~~":'(:~~:>:'«(~~~~:;';';''";'«~~'~~<'X;>.'::':m:~:¥.«:::(.:-::x;.:;",,<:::,:;:it,,<;X"~**«~~~.w.l.~{;:.::m:: 

?1:,!1..~9~,. "£2!1~' Apple __"~T~~"?'"!,~~2~.__,,,>="=_="_>~L?_>=~___ .m~_m~_.=, 
99-12737 Computer,LaptopApple QT9131FTE6D 127 Counter top -~ 
·w:w.·:~-K.m:,~":.·;;;:;~~;,~~~:","m::;.<:~.«<~~'Z':;"::·!~O::~_~~~ ;;;:;;;~:~.~,:;~~~ ...~ . '~'60.~;;;;;;;;;""~~'~;$i-~~'~ . ••.. >:«~~»Y,;;;m-; 

99-80633 Computer, Laptop Apple QF708352963 127 Counter top 
~.~~x:~·~~_'~~~~~<?m..",,~~X:-:~";~~~M««««'':~.:;;;':';:~~v'r,.mmMt~(~U~:~·~:':.;,~,~xmm;«:x,;.w~·:~,:~<;>;tN.'1$;m.;n.-:%..",%S5>."%."-~;fu~:-tm.::«-w:r--;.(:~%"IAA~~;>~'$:?»."'~r-.«",t("J$( ~&1.~~"-::«:';..,'r&);-;;,'~«:'~'I(,(<A't,:g~::.::-;.:;r«-:"A~::Z$-;':.'(...~.'aU 

~9-8~2~.2~">_=w._~~~P~!~!~~~E"~PP~~~~=m"_>"=",.,,,==»=,"2!,~"!"~~~263 =_.__!2?",~,~~ntertop _m>~_» __
 
99-81628 Computer, Laptop Dell WKND6 127 Counter top
 
,,"~~,~':~&'V~~~~<~*'~-wi.·~~$.~aI· • '~;K~";~ .- $~:"'7~;:;~..s.'Wm:>'Wu(W~:""'%6~;;:';:~~"""·""'''''''_'''''''","",'''''''' '''''''IiK~~ 

99-81630 Computer, Laptop Dell WCPZD 127 Counter top 

Board, Promethean 127 in box 

lmil1ted: 4/812011 
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Computer, Apple G8313327NDH 127 

Computer, Apple YM030F2WJAU 127 
,•. ..,,;~;;,;,,;.,;;§;{,;;,~ •.,m"'7"""",,,,,,"""'_","""W;=';""""''';;';;''';~;''~~;''';;;;';'=:"'=;;''''''''''''=_''''''"'''='''''''i''*,~"",'.,.=,=",..,__",<",.,.=,=",""=..,n'=',"~",~",,",,,,_,um",,~.""'''''''''','''".."".•.;.",,,,.,>,<,","""",..!"",,,,,,";;,,,~;;,;;~;

Computer, Apple XA8479MQEUL 406 =-- (~~.:. ___,«'~-;«(Q.<-_~.;.v:{·:{;':-}:",*;",:·:-;vW,-:~~,««{,,(·»;0:·X"·M{<-:{{·;''-W''''<';':';<'X{o};o;{·_,,:-:-:.;«*,,,,,,,,,,,,,,.«<o;o;_"~}~:11"''';W.«_~_:;l_»:«·».~~<._w_.':{X««:~:IIC:'::111::1:0:::::«

Comouter, Apple G8519DCHSCH 415 

Computer, Apple YM0144BHJ88 blgd 14 ]F,~';~' 
,':t';;W:_:.1('f..o;:.'¢.r¥~.:.x.~~'(.t..~~~;':'.:.~~".:~';x-.)·:@.'SO:·.~~:<~~'&v.:mf~;:«~~(''',\~'W.'~·*X~:~*'~~':-m~:m~x;;e;-;'Q&.lli~:.c.':');~~..;x:::::".:';::m~»':'x:::~m,~~x«:»;,;~,;~,~;;lX>:@~'<,~~~::::,,,~~:m::M..~·.mr;<:m~y'\~~·mxa.~.'J.·.r.~~"" ..,__"" 

Computer, Apple RN1336LELFC blgd 14 
~~l':(:<<<$~~=:0<U~~%~~.vW,;<<::~~~l':'m,;';1:~~":."(f.1~.';~~(~;;'~';;~;;;;{,,,~i(.~A%"'!f~~~~,'4'~~-«,,,W~~:'«~~'«<0~~-:'mX*='.;lli.-"(';;««~~;;,!,{~<>X'x.:',U~~~~~>:': 

Computer, Apple RN034307JVA P9 
.•~~;,.;~~""..::~,.,~.x::::l>:.:':';~>;)t::;'mt«~';;:,':;W;~-;:l;~l;'-:',~,~'.~~~~:(~~~~~~,.;e;,~>::.,. __ ...~~~>'~~'ill::.,,~~~__,..."""• .,.,,""_........'"'.""~"""''"'.~ $
 ---"''''~, 

Computer, Apple G831331ZNDH P12 
)~~-:'~~~$.,~x:~~·tm:~;z;:;,;,;.~·<;.;;.'!J.~~:.u'.;:.;;:,;.',-:'M~~:-:' ....·,'!:(&:·x~·tiI;·s.:,~x!t;WX«".;m:: x;"(-.;;:x::.,;x.9.:.<:,<m*w.:~»:-.~.'.;;:;!r«-~'X.~«,:?:~-~w.:zw,*;~:.~~, ...m·.'tt.;W(~~';>'~<"'.'!0Iom:~.'fS."S~:s.wx~<'>X~~M'»;""",,,-M."«~<(:;:~"«;~;;;<t«~.':sJX~l;',,:g~'K->".;w.'M~~~%~X: 

Computer, Apple, G831332MNDH P12 
x'~~;:;w.r.;:>;:<..._;o:{"-.-: .. ,.<,~::,<:~{.~~.-{t.':':-~;~~.),$!<.,~;;_::~~6~~~~:'X~mw:K~ jl(-w.j~::;wm(,~~'%'r·'-'-iiijX ~"::XX«-:::;'·K.Y~"·;~'~:'''''<:-:''''"~*'~(<<''''''''''''~_~ 

Computer, Apple G831331YNDH P12 
;;~:!'.:r": __=~__)l-:llO>lI.~:l; ::0 c .~ .~_~:"","':*Xw,;·_·;·:-:<*:~:-:·~;.;·:..-.;«w.~>>>:~~.;.,ww;~~~~~m;.;.;·:=;.;.;·:·:·:·_<~·>lN.-:-m>;.;·:~:«,..:-;_>:<·_-:":-»-=' ('»mx~__lo__:"-';<>+~»:-IO ~:,,~_.:.;=. 

SG913DA7G9A P17 

Computer, Apple XA62008U81Q P8 
:;:':;;~.~~~jf",~~lt'-:-%w,,:!l@~lo.~~;~..~:~t'ii:.ff.v..~~v,.~~~.~~~~,:~~~~~ ~ 

~'W~"W,=, __w~"E2~P,~!~::~~££,!~.~~a~J~::=="_",~_,~005~?HAF~"",,,,,,,_,,_,_121 ~J In\,o~~~,_,@m"""","~~""="=~,,",,m=.~~,:~::".,.,,"~,,,",, 
Computer, Apple iMac 20" H00511ADFXN 131/ Invoice 

·:-1-J.'.~.-m.Of..~K.·:J}~::',·.J.~~m:tm:.'<Z.~.~~~iffl.~.~'0$ii!'$K~$X.~~~Jt/-Z:~""I~~;:,,"i-m. ~;;:""I«x~-:m;~~~'m.":.."'«;:::~·;'.w;:JJ$J::~W-::~'$~:W>.:~~~~W~W%t.;:(.;.~~.~~·~~#s<!-)~ :-:sx:'!"~·,~\~-m::'».r~>$:w."$.~~i-:~~ 

Computer, Apple iMac 20" H00511B6FXN 131/ Invoice 
t.~><~:w:",,~~ It ~l~W.{l""~~~~»~~~';:~~:';:$~;"«·»;:-;»;~>;-;Wy':»~;;;.,w.,,,~.~m~~~':,-::-'~A:;';-:=:W:(;;O:.;~~~, ~"IJI:~««:..~:~~t~-~~~~~~~~ 

Computer, Apple iMac 20" H00520H3FXN 131/ Invoice 
:~y'<·""M_;':';.:~,,"X>o:~~~~»w.-_;.;.x.;.:;.:,.v~~,*:#l'_~~";_'» ~ ""'/.w~;,;,?,,;,;,;,;,;,:.:';';«-=-:'<=»:-:-:«<->:-:-:-:-~ ...:.;~'t':'N(~W=.:;.=;~I;=:._, _~,__»X'",,:-;'_:-r.~;.w;~»I-~>__ __";':'>:V:';':'_~,>>>,:-:-:.;.:-:'

Computer, Apple iMac 20" H00511AKFXN 131/ Invoice 
:~~;Z~~~""""'MW:Ji:m.'1-~~~~Xj~~~mw.::.>;&.~~~~~;tJm'W$~,<"'II:.tJ..{(.r'.»Z$·.w"'»J.m:'!I»Mkl'.>H'~~~~~~~~I>,Y.0<~iI~m··:s&dol$,;;:~;zw~w·';.;'~;m~;;;: 

Computer, A Ie iMac 20" H00511AHFXN 131/ Invoice 

_~_C_o_.~r.~~~,"~ppl~ac ~~~c=~_="."1l2051"!~~~~,~w_.~"__1_3_1/_I_nv_?~~ce,_,__"C~_. ._ 

Computer, Apple iMac 20" H00511AQFXN 131/ Invoice ,~~+:+ 
~~··~~:w,.sx,;~~9i%~»:;.,>;::>;;;;;,'Jt;~.~~,"::y>"'fJ')ffi~~~mJ:$iIIt,"'Z1o~,~~ '""','''''''''1%'';;~Mm,~~.:;;~A:;~~.mm.>Wm:;;.;~&~~,,:·;XXW-ilif,~.ffi'> 

Computer, Apple iMac 20" H00511B3FXN 131l1nvoice 
~.r::.-;.~~1t;!t(~:;::<'Mm:;Om.;WW,W.W~~~m««$«,«.W~«MW.<W;;\>~,*"--';"W:~'>;;0,~'J'mI.'.W ~i:::::::::>?,-::X:-'l':':~~r~.~m:"W»i;,w,.-;mw~;.:.~~~,-f(:,*"::',<~~.'!<:.i>~~~~~·;'~·..:j;·;';""J..·::-;.m.W;~·-; 

~._~,,,,,,~,,.,,~,@=,",~£~~:E~!~~_~pl:!:'1~ac.~~~~~~=~_~51 I,A~~_=""" , 131/ Invoice,_"~~=~~_=",~_=.,,~",,"~.~_~,. 
Computer, Apple iMac 20" H00511AYFXN 131/ Invoice 

~.. v - _~*~~0iS?-~~~'~~~'W>-~"~ """'''''~~~'''''_''''''''~~<~~~«''~~z..w1ll: 

Computer, Apple iMac 20" H00520HEFXN 131/ Invoice 
·,t>··X':-,,'_:;.x;t:;,:~-;'<t:;;;:-'::~:::;-;:::~;*:X:~::::·::::-;:W$~.::~».'.-;:;~r;:~~,":'~:~.~-:,,,~;:r.::::t:w.<:;-~,-::;;::m'~X~~~·!l'~t'fm:!~-ltt''':::''~~~%~~'«->.~«t'''' __''''''''''·#N'A'{fiW;"f«WiWflfl&'Sw««~k~ ~..~.<ti<'.:! ..-:;~~,;.;.:;,;,,«::,,,:;-;,w.,&-:,~>;1..mmmw~#.·. 

Computer, Apple iMac 20" H00511APFXN 131/ Invoice 
,~__:«»:<~~~~~~_~ccc ~. i I :»>X~~=:I 1«9C·'QC"<__..:~«m;.;«->:<<<<..:~~: __:~<<->-»}xv:<<<<_<<<<<<x-=-. ...~:~~,·:'l'..~~';'':~<<:<<__-.",<<-.,<*:<_»:, ...'C-_{-l''':-;W;·»:'>lV:_,'--=vm>l->l:<<<<<<<<<<<'N"(v.''':'.\mw:<<~*,'<<W. 

Computer, Apple iMac 20" H00511ACFXN 131/ Invoice 
~"SZW"~"?~~~:ro:><::"~~#}J~,~~..i<$I5':'''''~~~~.,.-;w:@~~».w-.:s.~.»~~~~~~~;.~~~W:i%~~ ...."""'_..'t'l'f~ 

Computer, Apple iMac 20" H00511AGFXN 131/ Invoice ", , 
·~~<:w».'"»:.'>N.W.>;."!-.~to:mI.'W:~·.'o/.:';».~:m~~.~~~<~-wr.~~~':m\~l':'<·.lI:'<:':w.('!':~~':o.-.;;.;.:,";1.:'H:m:'X~WI'!I~rm<:~~~~~~~~~~~~~.:~':'@.';:.>;»>;I.W»,"X-<;;O~o;;;:.l:;';':;;:-:::;'~~~:-;;:X::;;~;:m:::x;,.:.:::::::'~":~~~~~;<::: 

_~__" , C?!:P,2~~c 20" ~,_,,,=._I!2,~~"!,»~»~E,!:.~_=»»~_»»,,»»,",,~_.»1,~,~~~!~::~!~~*~ ~_~,_,) _""'_'~_ 
131/ Invoice ~",~««,"~.".".»._= __wS:£~2u!~~Pl'le~~~!~~:"""-_,!!~0511A~~~"_~~ 

Compute!!", Apple iMac 20" H00511ANFXN 416/ Invoice 
,~Y;.l,;.':'~~~~<:'~;;:~~{;·~,~~.:a:;~~<W:;;':-~~=:."XJ;'~~~:x*·~::;-.u.W:Mx:::%-..:::m:-~~",~~;~ ..:,\.·~w..~1;.';$;~f!<1·:'jm'L1'{«-K:~i"':'l.o.~::Ot!«<,ym«<;m«(:($:t~~~~. 

,~~ __.~~,~_, ~_~_,o.me;t!~!~_~PE L~pt~~ ~~~~~__45_0_~_1~!FY_T , PP ~~~~~l E~!~_»,.~",..<_"_~~_,,,",»»,,,,,,,,,=»~,.,,_~*,m~,,»m,,,. 
Computer, Dell lKTKHll 406 

·{''''''''''';':''''':':·»:«·''*,'''WN;'':<"''''''''''"=»:~_W:-:«{-;':':':-}»X_·:~:·:-_:~*X'Nw...:-:.o>:·,:-:."<-:0., ...-=<w,,_~, lo.'X<'>:0»_",",,":-:"""':';';';~·:«<V;'»;v.,»»:<-»:«X»>I«"~_"'.;.;.;wx·x»;.:«-x~-W~~l'mI. ~~C:11 :I::::·:C:_~';<¢>T=-_'>i<'m>-m_~ ,_~:<·»:w«<_ 

Computer, Dell SCODR71 406 
-;h~~, ...~,*,*~~r,~.~-;S:«-i:;';.'f~:#m~'<:'t(l~~~1I!J.~".z.:~~~n.<,':<,,{~~(@~~~W';~MK'~~~~~KWU>;.<,,(~;..~;.~,,»g:.;;.;:r:.:"';.:m~"':'-'«':"(;'!;W;;-;;~'.:"'-'; ~~-;.~~~,~$;~;;"<-~~:-;.m?.';lX;t;M"W.~'$mz.f:~&~.W;I;"';:X.:;~::;:~:K'm$.~ 

Computer, Dell 4BODR71 406 
::<:-__ ....,*>,:W:*»:·:-...."·:·:W»}X*~;:;::-:X*:·:,,x=·>:,;:.;.:.=·,:~,.,.,,>«,,':«·;-;,-,';.;·;.;:w..W,,*;';';',:·",m:«",:'»:<-'*X->:«-»:'>:':·>>>>:·:·>:.;.:-:->:<~mx-~x,=*~~~_>>>w.~W_Y_'l'-:-O:~~;"""h:-:{·:-:-:-"''«<-'}:·;:'''':'''»:<''m:·»:.;.;.>;.;.;.:.;.;·>:·;:«·:->:·:·>:*XV:-:-:":·~»:.;. J«<->l-.loo>m-~tf>>*"=-~~I0lolo,~,,-

..,_=_~.~_~~!~r, I?,~l-,=_~,_=~= __~H11 w_"=~O~~w,~~~~.,==,~«~.,m_,"_,~_,,,~""A~:;>_,m_,om 
Computer, Dell GJTKHII 406 

.....~~w;;;:.Y_~~j-J)w.r-~1t>:'o_~-·>~~~.,~<'l~~1lt a:........."~w~~~.,~~~~:..:.~W*\~~AAl';'~W~~,,,_
t;IJ~ .."'.""I}'.__""'~~~m-: 

Compute!!", Dell GKS9421 406 
·,:"""'l>._~~:;-»;~~»:«·:««-'__,~»l¥.>~~;";<'~l~:. :'00...- :-:_: : ::II:__~ ;omc...""''I««~--''.<'<JMW\_=m,.,.,x-=-,,»>:.,..,_ ...'y>«''';'>«:-::';':'~:·:-:-:<·:-»:<·~:-;'>:·:<'''''''':''-»>:«'''''W'-»:-:-:.,:,,>:-:-»:';';':':';';-»:';';';':':*:0.=>1':->:-:->'»',:";'»: 

m,~".,".>.~=",,~,,>~,w~_~~~E~~~JJe~l._~ «_~o_<2~ODR7 1 __=",.<_~l~_",~__>_m~ .'_'__ 
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Exhibit C

mailto:jf",~~lt'-:-%w,,:!l@~lo.~~;~..~:~t'ii:.ff.v..~~v
mailto:jf",~~lt'-:-%w,,:!l@~lo.~~;~..~:~t'ii:.ff.v..~~v
p00020446
Rectangle



Computer, Dell 6JZCR71 P9 
::~~~wt~~W~iXX>>X:~~i&~@e'W~~~&~SIII~~X'w.i:J&..'(~~$/,y~~'>;X.''''·.''''''_'''''''''''''' __~~~~~~~~~~~~$~~; 

Com uter, Dell 4WFHQ71 P6 

2KTKH11 P11 

B1S9421 P11 ~. , ,-;, .. ,. ­" 
Computer, Dell CRHK4J1 P21 

·'?~;.·::x::;~~.'(i~~~I~~f~&(iRM':$'jW,#.«(:W,;.-x~";I,~-6.-."Wm;.~;XX::.:-~-.vXZ.'<~Q'~,;,.>m(;.:ff.;~;¢.:-;;;;xi~~«X$~~~*:;,'X>~~:0:=mm'!>"m~~:;:;::>;w.:%.~"f#.-~::..~.~w.:.:~.~~·.· .!:W<\';\.·th};l... ::»''I::»;::®.,:~~~~m:.:t,~::$$;>l'X·X~~:''>;:.'X;~~'';;WiW.":,:':',:mmo:-: 

Computer, Dell BCODR71 101P 
:::'~~~K"v.">;::::;::X::::-::''{''":0::~$~~:':-:'l<;',~':-)jj(N;$:~~:'!':<w:.~.~,::l'':~~'(X-}":':''"~«':':,'t.';';:;':;~:~.~-:::<:<*,,'/'.«'~l$:·~~:I:@;'I\·~.;,,;~!':<"r-SW"~~.~~;m(w ..~.,w..:-;:m?}:m»:il;"·'~"'f~""""'_"""_."~"'M~~~~~~;"~~·~~~·~-::'~«~": 

Computer, Dell 7CODR71 lOlL 
W~_K~::cr.;):~~~,~",:l..,-·IC.'~::¥::~:::;:::::»'~~~J>;:~""l'Qi"""'''''__'''__'''''__·~·x;-;.1~'6'~~~';:~";"~WW~~~.~~~~~~'"<-::::'~'.:«-w'...«.x-%~~~~'<WM~;';;»~)':>~;x;.~ 

Computer, Dell GX 1 0I0R3 127a storage 
~;»'~-!~~~~.ir.I%:;"~:':;WJ:;.~.<x:.;;~'ff:m'1.":.,,=<';:;~-.mJm.~w.:::::::~:W:-7~~.";~j;~'«:W'".J!..~~~~~,-:m!:#,~v:;·.~~'OO.~~~;('(x~.'ffl.~m~~§)~"'«W.'>~AV;~~~«JI<'JI:f'~·;'(..,:~"'.w:wm 

Computer, Dell GX 240 5KTKH11 406 
'':<,"/.1''"*,,";.;.x:'M'»~~~.~.~;;l;rM::::·~m;.~~~~.'Z*,~''«~«~0M~:.l,~~~~:o:*~~:«<~~~~N.v»:~'j;::::w.::-;.:':"~"<i:"'»'~W ...,:,:,:"$'/'>'~~h<>.~.;-:"0m:':,'i1o::,<:,$<O<~~:-:~ 

Computer, Dell ax 260 B6S9421 127:__~_»: ~'_I":I; H -»:"»=~'}}}»:«'»;'<-»:<->}""''''''''''''''''''''''''''':·:·"",:««<.:....,:-><O»;<""",>:~X>X«->:->:,...,.".,.,""->:,""",;.<,';.<·N»>=y_>:« .......:<.,.:.w,.:««<>w.'<':<:::I:l"IM({'.':;.<.,..N., -~10.:~~'*IC:~ll:~. \:_.;w.:«~~
 

Computer, Dell GX 280 9JZCR71 104 
Y-';~%T:'-.'7N:-;."4.tm:;~"'Mxwa;"'''Y.<,%~;:.w;%':t:m;~~%'m;~;'0f..~;..~ ..... ..~",.__"""_"""""""""-,~';;;;;,";%~W«-$~;;(~~.",. ...
··,,:~x.'«:~;:m:x '~:.~'."(f..<:"~:.~~~~>""J:l:.~(.'%~~*.~~'>I,,:;l;" "'''''''--'''"'''''''''''f'J.I.jj<ri:I!~.'''l~'':'~'''~

Computer, Dell GX 280 CJZCR71 104 
.;':>'-M'S:~~~W5w.'m~~:-W.,:~mU~Mi,m~~~""'_:': __ ~~~:~:Z<.lM!>";;,:"«(.:m.::~"'%X::-;%.'<~:4;:;'M(.."i-~.~,<m:.-$}X:-:«:::::'~:,:#V"'liZ:~{:~:';'~>$;,~"':::i.~~r:~~::,:~(;';';:~'f~i1l~(~""'·'=jjj,;a#1;':r#."~

Computer, Dell GX 280 9BODR71 131 
_hh.ir?;'>\'><l<I<'.»:·':·':·:'''''''MV:''N,}>,;.;.;.»;.»:.;.m.m,mNm:<·,;.»:--:-:.;.:.,.,.y..;.;.:<·;.:·>:·,:·>>>:·:~·:·:*:·:·;.<·:.;.w.=WM-;.«<.;.;·,...-:.;.:.;.m; ....;.;<....m:«Ym"",,:':-;'="Y'''''>~!*.''>>:~~ *»l*~_~:"''««_~_(~''::*' """ ~__I_'''''_W_w.>""",",,·_..,.~>:·},,:<·>:·:·:·,....:.:-»»m_<·,}»,:*: 

Computer, Dell GX 280 FBODR71 129G 
::::~Z.'f'%K~r.:':':~~W4«¢.'5~.!$",(¢,~:::~.w,m$XWf..~~.,x~·,'~~~~l#:l.stm:Xi«:x<'~·."f:j;;:,W.'::n~m;.,~~~..; ..<t:(<«$M:>~;::-$t;:'<:;'~~«''<N.~·~~.W~''W:~~~:;;'*,';'<:-$:<llig(~::m:*~~~.<t;:~~~"S;;~'f«.$ffl..~$W!(~,~t';';~""~A,,<~~:;;:m; 

Computer, Dell GX 280 4CODR71 406 
,....~~~~~~~~:<.~"«.~~~xett-:"'=_ ...."""'ff'"·=.-__ .•. ",~ .."'"'''""""""Iw '"'........"".'~~.::;:wm~j
m::..~$~~<~-:;.:~~~.,..,~ .. ~~~~.<>.,~~~*:~~~~.:;>.~"';f""_.",.;.""M"'

,«_,_~_ C?~,p.~ter,.;~~~ ~~£..._'"' .•._~~'~~~,_".='«"~ff~"'_"_~"'"2K_Z_P_,~_.?_~~,,,._w __=,~~,!,~.!E~~,=«,,==._,«~,.,=.~_
Computer, Dell GX 520 51ZLN91 102 

:)M~~«';$~''';'-;wr~~~~·vw~~:~ ..~~.~H;~<-;;m;·~~:'''Wili--.':::~*::J>~:,:x,:~,,<:::~~zx.''i-:'«:.~"'";:t'\""_"',_...."'''''''''''''~.J:'~~wJ.~~.<;~~~~..

Computer, Dell GX280 1CODR71 101R':::-..~<.~~~" ..{'.~>';t$;~~~ ....~~:I.l1:':m~'.(:0::tm:::~<-:X"*·~~~;llW~~;~~m(~~~'«~~·~x~·:~...v.WA'ili<i«~*'=::::-;x:w.:x..,,::~~~'M.,'%'~~:<~~l:.w.-~-:::;:;:~~<,.,..;:w:: 

,__.~~,,<_"'=~£?~uter,Dell Laptop CCCRQ71 PP Naida Francis 

Computer, Dell Laptop D810 7CCRQ71 PP Sue Logrin 
:'»~:"*->.*'=;"'~~~m::.'it;l.:;~"kU'»)!,{l!t,;z:. . ~~""z"'"'''''''...'''"''·'''·...,'''''''~'''·.........__'"''' ....__,·..·'''''"'"'·'..w$lmm''SS~~~..."'$'~ ....,
 

Computer, Dell PE 2600 FDVDX31 101F 

.""<=«'."".,m.=,".,=«•.,,w.««E,~Tg~!:::.~!P!?£ ..~g£!~=.=,y,~"_,~"~2.~9.,~~~ .._»__",,,~,,~~~.5.!~~!.__~_~~,*,",_~~. _"_~_, 
Computer, Laptop Apple UV320ZGJPL 1 127c closet 
ww:~~·;",m::~"··__"",,"""'''~~~~~~··~'':::$~;m,,m'<::>:'?I>M>;.tm;~;;-~'YM~;X:::::.:m:::m>::»:~'»';';>~W~;»~&1~~»m:'%.''?»9>'W';;'.<:'Y$};.,:,.m!lflJ~. 

Computer, Laptop Dell DSSVZ41 127c closet 
:;;;·;:~;':';"';"';:W:;;;:;'~·::n).'X'.*:x:::::~,:,;~@x~;:>:-",,;=,*,::~t~m;,~~'X_":ti'W;~~;<;'JIfi<~~;"~"fI!I'X".d~~':'*<'iW:~~·.':.'l;'.""W~.~.'!=.::'.<='::f-.:-:"'tX~_ ...."""_,",,,__=··~:('¥i>;:II:r-~~'."$M~~~¥"~~~r,.:,: 

,«~=~~x,,~_=~,Com~:r,L~p~£._D_e_ll_;~~,~~_WK~ND2 !-~=~~~!~~R~*,="=,««_,~<==_=«_,_<o.m»~".«,,,.,..,.,,._«.~, 
Computer, Macbook laptop W893921566H PP Tracy Justice 

<'-=="'=;~=;;;ii:;:tor -~<""_w~.m~~;~7RF;""»--'=<'M<e ==~~===--~,.~-= 

Dell monitor GVX7RF1 122d 
;~>"_':->:"""~~~:'~,"",'~>_~ __ .......,.'<,>:<,m_~:-:.;.;.»»»>' ........:"':«~-x«-l':=»':«'Ao:«·"',...."".....""=>:0"»":«~_
:<-_":<:~;'<'»:<<<,"Y"'*";"':~:"':<~:<0W.0X';~~~{<"';""»>-»:<'h'»>>>;"""'>>:«Y""«_1'>>>"':«Y""""""""";'<':=":->>>:':"'>>>>>>:'~"">:<<<<(""""~,.....».\" ...-:««0:.:»:«<<<"::->:.:~,,'<"O(-:«<o;(>,~~-:<_;_ 

Piano Wurlitzer 1249929 113 Cafe 
:»»:~"':->:;.:««.::-:<·.....>"'W :.:;.<~-:-;m"_:-:<·:««?_~M"0;·;"..".;~ __-.w.~»~m.m· ,lW-»lO«__~{ T.9.'__/'>:;;_'~~:««>W;>,.,....;.»»»,,,,.,,....:·,»,,.,.,,.,:. 

Printer, Lexmark aI1-in-one 7008711 102 

Printer, Lexmark T520 C021155 114 Cafe
"!«'_"""''''''X'<'I<W<:X ;.:w._I~:«YM'mW,w.:<:»>'~ __~::_'«0_'_}:lI>l«~_»l<0l-:'~_~'--_ 

Server RAID QP5310D7RS4 127a storage 
·,.,.,....,..»>;<-'.~.,.,.,.,.......,>:«-:-,.,='..............:-:·»:·r~»:..--:«<->:....,.. .....",...<<<M<<<<<.:-:*'""--:-:<·;·>:<·:":0".....:0:,<<<<-:<<<<-:<<.,:'.<"*"'A'h>_<-W~,..N. ........--:"'<<<-:<......... :~·,,..,»>:<<<·: ....:·:·,;<<< ~_0.""""'>:""''»_«·,_.:-M __<-'_:.:-X=·_h:=',...:·~{«,««=Vl«·>:<':-::::~~W,)(_'''_,_.~'~:->=;~ H.wx·~~~'«~~~_:,:Io<:
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Xunderstand this report and my responsibility for requesting the addition of these items to 
the District Master File of Assets (PROP) by the Financial Reporting Capital Assets 
nej[JIaJrtment 754-321-8250). 

y/t/lr 
epartment Director Date 

Patrick Reilly, Chief Auditor Mark Magli, Property Audit Sup~.'T
 

lE.rintedi 4(8/2011 

FY 2012 Property & Inventory New/Found Items Report
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Ali Arcese

From: Ali Arcese
Sent: Thursday, May 4, 2017 8:06 AM
To: Bonnie A. Clemon
Cc: Carletha B. Shaw; Patrick Reilly; Stephanie Ormsby
Subject: RE: Seagull Audit

Good afternoon Mr. Clemon, 

Please see my response to the disputed items. 

1. While the items were listed on as ‘new found’ on the last audit (2015) they were not acquired because they
were obsolete and damaged instead the items were salvaged to B‐Stock (pick‐up slip 27797).  Since they are not
listed on the PNI811 report they should not be listed as ‘unaccounted for’ items and/or counted as value items
in the final audit report.

Mr. Clemon, the items you are referring to have been listed as “New/Found” for quite some
time.  Below are the excerpters from the Business Practice Bulletin that addresses this matter.

Business Practice Bulletin O-100 states that locations should surplus any obsolete or damaged tangible
personal property in order to remove these records from their property inventory. Locations shall surplus
tangible personal property twice per year in accordance with their self-inventories conducted semi-
annually. The location should complete a 3290A Surplus/Transfer Declaration Form to identify the
tangible personal property to be salvaged.

Business Practice Bulletin O-100 also states that for any new/found tangible personal property listed
on the final audit discrepancy report with a historical cost/estimated value of $1,000 or more, the
location must forward a 03290 Tangible Property Loss/ Equipment Acquisition Form signed by the
property custodian with invoices or estimated values authorizing Accounting & Financial Reporting
Department - Capital Assets to add these property items to the Master File of Capital Assets database.

2. If you are still compelled to leave the aforementioned items on the ‘unaccounted for items’ list I request that
their value be reduced based on the fact they are obsolete and past the usable life threshold.

Mr. Clemon please understand Florida Administrative Code provides the guidance regarding this
matter.  Below is an excerpt from the Florida Administrative Code 69I-73.

The Florida Administrative Code 69I-73 provides the guidelines in the valuation of tangible personal
property.  69I-73.003:3(j) Cost or value at the date of acquisition for the item or the identified component
parts thereof.  When the historical cost of the purchased property is not practicably determinable, the
estimated historical cost of the item shall be determined by appropriate methods and recorded. Estimated
historical costs shall be identified in the record and the basis of determination established in the
governmental unit’s public records. The basis of valuation for property items constructed by personnel of
the governmental unit shall be the costs of material, direct labor and overhead costs identifiable to the
project. Donated items, including federal surplus tangible personal property, shall be valued at fair market
value at the date of acquisition. Regardless of acquisition method, the cost or value of a property item
shall include ancillary charges necessary to place the asset into its intended location and condition for use.
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Ancillary charges include expenditures that are directly attributable to asset acquisition, such as freight
and transportation charges, installation costs and professional fees. 

The Florida Administrative Code 69I-73.003: 5 Depreciation shall be recorded to meet local governments’
financial reporting requirements relating to depreciation accounting. However, depreciation shall not be
recorded on the individual property records or in control accounts in such a manner as to reduce the
recorded acquisition cost or value (i.e., depreciation shall be recorded as an item separate from the
acquisition cost). 

Should you have additional questions, please feel free to contact me.  My direct line is 754‐321‐2411.   Thank you.   

Ali Arcese 
Manager, Property & Inventory Audits 
Office of the Chief Auditor 
Phone: 754‐321‐2411 
Fax: 754‐321‐2719 

From: Bonnie A. Clemon  
Sent: Wednesday, May 3, 2017 11:27 AM 
To: Ali Arcese <ali.arcese@browardschools.com> 
Subject: Seagull Audit 

I am writing to dispute the items listed below: 

1. FB0DR71 (SN)   DELL COMPUTER280 

2. 7CCRQ71 (SN)  COMPUTER, LAPTOP 

3. EYM0390494K (SN)     EPSON POWERLITE PROJECTOR

4. 4H5491GXSE9 (SN)      APPLE IBOOK G4

5. G8519DCHSCH (SN)    APPLE EMAC COMPUTER

While the items were listed on as ‘new found’ on the last audit (2015) they were not acquired because they were 
obsolete and damaged instead the items were salvaged to B‐Stock (pick‐up slip 27797).  Since they are not listed on the 
PNI811 report they should not be listed as ‘unaccounted for’ items and/or counted as value items in the final audit 
report. 

If you are still compelled to leave the aforementioned items on the ‘unaccounted for items’ list I request that their value 
be reduced based on the fact they are obsolete and past the usable life threshold. 

Thank you for your assistance. 

Bonnie	A.	Clemon,	Jr. 
Principal	 
Seagull	Adult	High	School 
754‐321‐7319 

"A	Small	School	With	a	Big	Heart"	
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Tiansfer
l

Date Created: 212412}fi Date Closed:

Number of 32904 Attachments:

Number of Other

Contact:

form

l*'tfu t/â' '

# 27797
#

if unable 1o n

l,txç- Ml 'Ki'n- P*'d*"*
Loa& ßùKc't

lnc

\'n

-d .u-
\

Êu6
.:r

u.,Jf

gc)

I ñ

,XA

0riginator: Gellna
changes to thls form fr¡IUST be init¡ålÊd by school ädrnlñlstrator

138

Forl Lauderdale, FL 99309
NW 15th Ave

Warehouse,
Locâtion ffi01
School

SW 28th Street
FL 3Í!315

1 5 Gaylord

By:

eleased By:

By:

Copy to B€tosk -*. Second Copy to Flnanclal Beporling '-' Thlrd top¡t lo SchoolpgPårtingnt

Ðate:

Page'l of t

Original B-Stock documents forwarded to AFRD- CA 
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The School Board of Broward County, Florida
Capital Assets ActivÍty form
Surplus Declaration lransfer

[l 
-SUnff-US (Principal / Director authorization signature required]

TRANSFER (both issuing and receiving Principal / Director authorization signatures required)

Removal Assistance Required YES NO

( o, Ø 
"n*..- 

--

Submit Surplus / Transfer Form to B-stock

2 ,B ,f7

Issuing Location #:
Location Name:
Contact Name:
Phone #:

Receiving Location #:
Location Name:
Contact Name:
Phone #:

Released by:,L""¿

--
*
.>Ð
<)
-::1.-

,i

cJ
i.::-::- l

i

."":
'^1-.-

5-
.\

\-ì

J-/ /7 Dâte:
Equipment Transfer /
Surplus Approved by:

Receipt of Transfer
Acknowiedged by:

Item(s) Delivered by:

Form 32904
Rev. 07/08

Principal Director (per Policy 3204)

Principal / Director (per Policy 3204)

Name, Title

Date:

Date:

É
il,
J(
ok
E¡

(,
(,
oo¡o

Equipment
Description

Dell uomputer LiXZðU

Computer, l-aptop

Epson Powerlite Proiector

Apple iBook G4

Apple eMAC Computer

Model
Number

I

Sertal
lìIumber

È.tsODR71

TCCRQTr

EYMO390494K

4H549IGXSEg

G8519DCHSCH

BPI
lfumber

Reîq to Assët. Record
dounload as needed.

Exhibit F
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ASSIGNMENT OF TANGIBLE PERSONAL PROPERTY TO STAFF: BPB O-100
How many property passes have been issued at this location? 80
Were the passes in compliance? YES X NO_

Property Passes must be updated annually or as needed to ensure the physical accounting and proper

þt
return ofthe

District's

SALVAGE ACTIVITY:
How many items were salvaged which remain in the Property Records Download?

|l/ere all documents execuled correcily? YES X NO_

If not, IìsÍ fhe process de.Íiciencies

Periodically, the locqtion should surplus any obsolete or damaged tangible personal property in
order to remove these records from their property inventory. Locations shall surplus tangible

sonal property twice per year in accordance with their self inventories conducted semi-
annually.

The Office of the Chief Auditor suggests that administrators avoid creating surplus "piles"
whenever possible to restrict unmonitored removal or unrecorded addition of property to the

designated area.

TRANSFER ACTIVITY
The 3290a Surplus/Transfer Declaration Form must then be signed by both property custodians
(issuing and receiving). Transfer documentation that is greater than 90 days old will not be

accepted during the property audit of tangible personal property.

The property custodian should verify that the property records have been removed from the

property inventory by requesting a PNI 811 from IT Production or simply monitoring the PNI 954

Reports.

40

Seagull Alternative High School 0601

a

Mr. Bonnie Clemon

I 7

Itt

NOT

2Ali Arcese, Manager Patrick Reilly, Chief Auditor

85

Exhibit G

p00020446
Oval



B-Stock Transfer
Transfer # 28054

Çafeteria #

ing Location 060I
I School

SW 28th Street
Lauderdale, FL 33315

PhonelFax: -7300 /
Contact:

Check if unable to

Date Created: 41312017 Date Closed: 413/2o17

Number of 32904 Attachments: 'l

Number of Other Attachments:

g Location:96138
B.Stock Warehouse

NW 15th Ave

Fort Lauderdale, FL 33309
Phone/Fax: 2850 I 1-2886

Contact:

n Fìeason:

'' ni' t'i
nttj

hrr.'

tt

%?k

ll ^ 
F/'.

..$Íi:ê
rlf,'
I

't,1.
J'

,nr l"\

W*reh*u*e

.<q.

Flequested By
Date:Released By

Received By: Date

Page 1 of 1

Delivered By:

Originator: Celina King
written changes to this form MUST be initialed by school administrator

Top Copy to B-Stock ---- Second Copy to Financial Fìeporting ---- Third Copy to School/Department
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X

4pro î''{l'he School Board of Broward Gounty, Florid¿
Capital Assets Activity Form
Surplus Declaration Transfer

'SURPLUS {Principal / Director authorízation signature required)

TRANSFER (both issuing andreceiving Principal l Director authorization signatures required)

TransferAssistance Required: l[l ves Ll*o

_ of_ pages

Submit Surplus / Transfer Form to B-Stock

B-Stock Transfer #:

Receiving Location #:

Location Name:

Contact Name:

Phone #:

PRINTER LÊXMARK T64ON B/W LASER

'€
¿..4

*

t.i:

!.):
È:.
f."

I
d.\

&i'

:. .- . ,!.
,;l '-. : :- 1-

,ur"tS ,ã 1,1!1

.5

æ,,
lssuing Location #:

Location Name:

Contact Name:

Phone #:

0601

Seagull Schoal
Kírn Gardner

754-321-7300

ï

CI7-L38L4 79OZV3N
l-)
¿--

.\
l\]
=--}

I 32//7
Date: I I / Released

/ Ðirector (per Policy, 3204)

Principal / Dirêclor (pei Policy 3204)

Please Frint Name, Title

Print Name, Title
\_,

I .-.

Tr¿nsfer Received by

Transfer Delivered

Form #329ûA
Rev.07/08

Date:_¡_l_

Date: /_1_

c:
o':
e
rû

w
draIt
"ao

Equipment
Descriptìon

a-ïr^
-:.,': -

,L+':-r-: -..ir
Model

Number
Serial

Number

BPI Number
Refer to Assef Record

download as needed

it 
GEx
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SECTION IV:  

Supplemental Information



The 2016 Florida Statutes 

Title XVIII 

PUBLIC LANDS AND 

PROPERTY 
TANGIBLE PERSONAL PROPERTY OWNED BY LOCAL 

GOVERNMENTS 

CHAPTER 274 

TANGIBLE PERSONAL PROPERTY OWNED BY LOCAL GOVERNMENTS 

274.1 Definitions. 

274.2 Record and inventory of certain property. 

274.3 Property supervision and control. 

274.4 Property acquisition. 

274.5 Surplus property. 

274.6 Alternative procedure. 

274.7 Authorizing and recording the disposal of property. 

274.8 Penalty. 

274.9 Construction. 

274.10 Initiation of act. 

274.11 County health department property. 

274.12 Special districts subject to chapter. 

274.1 Definitions.-The following words as used in this act have the meanings set forth in the below 

subsections, unless a different meaning is required by the context: 

(1) "Governmental unit" means the governing board, commission or authority of a county or taxing district of the

state or the sheriff of the county. 

(2) "Custodian" means the person to whom the custody of county or district property has been delegated by the

governmental unit. 

(3) "Property " means all tangible personal property, owned by a governmental unit, of a nonconsumable nature.

(4) "Fiscal y ear" means the governmental unit's fiscal y ear established pursuant to law; otherwise, it means the

calendar y ear. 

History.-s. 1, ch. 59-163; s. 1, ch. 61-102. 

274.2 Record and inventory of certain  property.- 

(1) The word "property " as used in this section means fixtures and other tangible personal property of a

nonconsumable nature. 

(2) The Chief Financial Officer shall establish by rule the requirements for the recording of property and for the

periodic review of property for inventory purposes. 

History.-s. 2, ch. 59-163; s. 8, ch. 69-82; s. 1, ch. 73-87; s. 5, ch. 82-104; s. 1, ch. 88-53; s. 5, ch. 96-209; s. 2, ch. 2004-296; s. 41, ch. 
2006-122. 

274.3 Property supervision  and  control.-A  governmental unit shall be primarily  responsible for  the 

supervision and control of its property but may delegate to a custodian its use and immediate control and may require 

custody receipts. A governmental unit may assign to or withdraw from a custodian the custody of any of its property at any 

time; provided, that if the custodian is an officer elected by the people or appointed by  the 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode= Display_Statute&URL= 0200-0299/0274/0274.html 1/3 
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Governor, the property may not be withdrawn from the officer's custody without his or her consent. Each custodian 

shall be responsible to the governmental unit for the safekeeping and proper use of the property entrusted to his or 

her care. If the custodian is not a bonded officer, the governmental unit may require from the custodian a bond 

conditioned upon such safekeeping and proper use. In each county the sheriff shall be the custodian of the property 

of  the office of  sheriff. 

History.- s. 3, ch. 59-163; s. 2, ch. 61-102; s. 186 , ch. 95-148 . 

274.4 Property acquisition.-Whenever acquiring property, the governmental unit may pay the purchase 

price in full or may exchange property with the seller as a trade-in and apply the exchange allowance to the cost of 

the property acquired. If, whenever acquiring property, the governmental unit may best serve the interests of the 

county or district by outright sale of the property to be replaced, rather than by exchange as a trade-in, it may make 

the sale in a manner otherwise prescribed in this act for the disposal of property. The receipts from the sale may be 

treated as a current refund if the property to be acquired shall be contracted for within the same fiscal year of the 

governmental unit in which the property sold is disposed of. 

History.- s. 4, ch. 59-16 3. 

274.5 Surplus property.-A governmental unit shall have discretion to classify as surplus any of its property, 

which property is not otherwise lawfully disposed of,  that is obsolete or the continued use of which is uneconomical  

or inefficient, or which serves no useful funct ion. Within the reasonable exercise of its discretion and having 

consideration for the best interests of the county or district, the value and condition of property classified as surplus, 

and the probability of such property's being desired by the prospective bidder or donee to whom offered, the 

governmental unit may off er surplus property  to other governmental units in the county or district for sale or   

donation or may offer the property to private nonprofit agencies as defined ins. 273.01(3) by sale or donation. If the 

surplus property is offered for sale and no acceptable bid is received within a reasonable time, the governmental unit 

shall offer such property to such other governmental units or private nonprofit agencies as determined by the 

governmental units on the basis of the foregoing cri teri a. Such offer shall disclose the value and condition of the 

property. The best bid shall be accepted by the governmental unit offering such surplus property. The cost of 

transferring the property shall be paid by the governmental unit or the private nonprofit agency purchasing or  

receiving the donation of the surplus property. 

History.- s. 5, ch. 59-163; s. 21, ch. 94-226; s. 6, ch. 96-209; s. 1, ch. 96-236 . 

274.6 Alternative procedure.-Having consideration for the best interests of the county or district, a 

governmental unit's property that is obsolete or the continued use of which is uneconomical or inefficient, or which 

serves no useful function , which property is not otherwise lawfully disposed of, may be disposed of for value to any 

person, or may be disposed of for value without bids to the state, to any governmental unit, or to any political 

subdivision as defined in s. 1.01, or if the property is without commercial value it may be donated, destroyed, or 

abandoned. The determination of property to be disposed of by a governmental unit pursuant to this section instead  

of pursuant to other provisions of law shall be at the election of such governmental unit in the reasonable exercise of 

its discreti on. Prope rt y,  the value of which the governmental unit estimates to be under $5,000, may be disposed of 

in  the most efficient and cost-effective means as determined by the governmental unit. Any sale of property the  

value of which the governmental unit estimates to be $5,000 or more shall be sold only to the highest responsible 

bidder, or by public auction, after publication of notice not less than 1 week nor more than 2 weeks prior to sale in a 

newspaper having a general circulation in the county or district in which is located the official office of the 

governmental unit, and in additional newspapers if in the judgment of the governmental unit the best interests of the 

county or district will better be served by the additional notices; provided that nothing herein contained shall be 

construed to require the sheriff of a county to advertise the sale of miscellaneous contraband of an estimated value   

of less than $5,000. 

History.- s. 6, ch. 59-163; s. 22, ch. 94-226; s. 7, ch.  96-209. 

274.7 Authorizing and recording the disposal of property.-Authority for thedisposal of property shall be 

recorded in the minutes of the governmental unit. The disposal of property within the purview of   s. 274.02 shall be 

http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&URL=0200-0299/0274/0274t.mh l 2/3 
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recorded in the records required by that section. 

History.- s. 7, ch. 59-163. 

274.8 Penalty.-Any person who violates any provision of this act or any rule prescribed pursuant to its 

authority shall be guilty of a misdemeanor of the second degree, punishable as provided ins. 775.082 ors.  775.083. 

History.- s. 8, ch. 59-163; s. 158, ch. 71-136. 

274.9 Construction.-The provisions of this act shall be liberally interpreted to be cumulative and 

supplementary  to any general, special or local law, heretofore or hereafter  enacted. 

History.- s. 10, ch. 59-163 . 

274.10 Initiation of act.-This act shall govern the administration of the property of each governmental unit 

from the beginning of such governmental unit's fiscal year next succeeding Niay 28, 1959. 

History.- s. 11, ch. 59-163 . 

274.11 County health department  property.- Title to property  purchased by county  health departments establi 

shed pursuant to the provisions of chapter 154, whether purchased with federal, state or county funds, or any combination 

thereof, shall be vested in the board of county commissioners of the county where said county health department  is 

located  and shall be accounted  for  in  accordance  with  the provisions  of  this chapter. 

History.- s. 1, ch. 61-46. 

274. 1 2 Special districts subject to chapter.-Every special district governed by the provisions of this act shall 

comply with the provisions of  this chapter. 

History.-  s. 12,  ch.  79-183; s. 3,  ch. 2004-296. 

Copyright © 1995-2017 The Florida Legislature • Privacy Statement • Contact Us 
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CHAPTER 69I-73 

Tangible Personal Property Owned by Local Governments 

69I-73.001  Definitions. 

69I-73.002  Threshold for Recording Property. 

69I-73.003  Recording of Property. 

69I-73.004  Marking of Property Records. 

69I-73.005  Disposition of Property. 

69I-73.006  Inventory of Property. 

69I-73.001 Definitions.  

(1) “Control Accounts” means summary accounts designed to control accountability for individual property records. Unlike 

individual property records which establish accountability for particular items of property, control accounts accumulate the total cost 

or value of the custodian’s property and, through entries to the control accounts documenting acquisitions, transfers and dispositions, 

provide evidence of the change in that total cost or value over periods of time as well as the total cost or value at any time. 

(2) “Cost” means acquisition or procurement cost (i.e., invoice price plus freight and installation charges less discounts). In 

determining cost, the value of property exchanged by the custodian in satisfaction of a portion of the purchase price of new property 

shall not be deducted from the full purchase price regardless of any property “traded in” on the new property.  

(3) “Custodian” has the meaning set forth in Section 274.01(2), F.S. 

(4) “Custodian’s Delegate” means a person acting under the supervision of the custodian to whom the custody of property has 

been delegated by the custodian and, from whom the custodian receives custody receipts. 

(5) “Data Processing Software” has the meaning set forth in Section 119.011(6), F.S. Data processing software is not considered 

to be property within the meaning of these rules. 

(6) “Depreciated Cost” means cost less accumulated depreciation. 

(7) “Financial System” means the fund accounting process used by the local government for recording cash and other financial 

resources, expenditures and other financial uses, together with all related liabilities and residual equities or balances.  

(8) “Fiscal Year” means the governmental unit’s fiscal year established pursuant to law. 

(9) “Governmental Unit” has the meaning set forth in Section 274.01(1), F.S.  

(10) “Identification Number” means a unique number assigned and affixed to each item of property to identify it as property 

held by the custodian and for the purpose of differentiating one item of property from another. 

(11) “Property” has the meaning set forth in Section 274.02(1), F.S.  

(12) “Unaccounted for Property” means property held by a custodian, subject to the accountability provisions of Section 274.03, 

F.S., which cannot be physically located by the custodian or custodian’s delegate, which property has not been otherwise lawfully 

disposed of. 

(13) “Value” means the worth or fair market value at the date of acquisitions for donated property. 

Specific Authority 274.02 FS. Law Implemented 274.01, 274.02 FS. History–New 3-25-08. 

 

69I-73.002 Threshold for Recording Property. 

All property with a value or cost of $1,000 or more and a projected useful life of 1 year or more shall be recorded in the local 

government’s financial system as property for inventory purposes. 

Specific Authority 274.02 FS. Law Implemented 274.02 FS. History–New 3-25-08. 

 

69I-73.003 Recording of Property. 

(1) Maintenance of Property Records – Governmental units shall maintain adequate records of property in their custody. The 

records shall contain at a minimum, the information required by these rules. 

(2) Individual Records Required for Each Property Item – Each item of property shall be accounted for in a separate property 

record. Related individual items which constitute a single functional system may be designated as a property group. A property 
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group may be accounted for in one record if the component items are separately identified within the record. Examples of property 

items subject to group accountability include, but are not limited to, modular furniture, computer components, book sets, and similar 

association of items. All property group items, the total value or cost of which is equal to or greater than $1,000 shall be inventoried 

under this rule. 

(3) Content of Individual Property Records – Each property record shall include the following information: 

(a) Identification number. 

(b) Description of item or items. 

(c) Physical location (the city, county, address or building name, and room number therein). 

(d) Name of custodian with assigned responsibility for the item. 

(e) In the case of a property group, the number and description of the component items comprising the group. 

(f) Name, make or manufacturer if applicable. 

(g) Year and/or model(s) if applicable. 

(h) Manufacturer’s serial number(s) if any, and if an automobile, vehicle identification number (VIN) and title certificate 

number if applicable. 

(i) Date acquired. 

(j) Cost or value at the date of acquisition for the item or the identified component parts thereof.  When the historical cost of the 

purchased property is not practicably determinable, the estimated historical cost of the item shall be determined by appropriate 

methods and recorded. Estimated historical costs shall be identified in the record and the basis of determination established in the 

governmental unit’s public records. The basis of valuation for property items constructed by personnel of the governmental unit 

shall be the costs of material, direct labor and overhead costs identifiable to the project. Donated items, including federal surplus 

tangible personal property, shall be valued at fair market value at the date of acquisition. Regardless of acquisition method, the cost 

or value of a property item shall include ancillary charges necessary to place the asset into its intended location and condition for 

use. Ancillary charges include expenditures that are directly attributable to asset acquisition, such as freight and transportation 

charges, installation costs and professional fees. 

(k) Method of acquisition and, for purchased items, the voucher and check or warrant number. 

(l) Date the item was last physically inventoried and the condition of the item at that date. 

(m) If disposed of, the information prescribed in Rule 69I-73.005, F.A.C. 

(n) The local government may include any other information on the individual property record that the governmental unit may 

care to include. 

(4) Control Accounts – A governmental unit-wide control account showing the total cost or value of the custodian’s property 

shall be maintained. A governmental unit may keep additional control accounts for property to the extent deemed necessary for 

different funds or sub-funds. Control accounts shall not be established by periodically summarizing the costs or values recorded on 

the individual property records. Rather, entries to control accounts shall be derived from documents evidencing transactions 

affecting the acquisition, transfer or disposition of property items and shall be posted contemporaneously with entries to the 

individual property records. 

(5) Depreciation shall be recorded to meet local governments’ financial reporting requirements relating to depreciation 

accounting. However, depreciation shall not be recorded on the individual property records or in control accounts in such a manner 

as to reduce the recorded acquisition cost or value (i.e., depreciation shall be recorded as an item separate from the acquisition cost). 

Specific Authority 274.02 FS. Law Implemented 274.02 FS. History–New 3-25-08. 

 

69I-73.004 Marking of Property Records. 

(1) Marking of Property – Each property item shall be permanently marked with the identification number assigned to that item 

to establish its identity and ownership by the governmental unit holding title to the item. The marking shall visually display the 

property identification number of the item and may include an electronic scanning code (“barcode”) to facilitate electronic inventory 

procedures. 

(2) Exemptions for Marking Property – Any item of property whose value or utility would be significantly impaired by the 

attachment or inscription of the property identification number, is exempt from the requirement for physical marking. However, the 

custodian’s property records shall contain sufficient descriptive data to permit positive identification of such items. 
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(3) Location of Marking – Items of a similar nature shall be marked in a similar manner to facilitate identification. In 

determining a marking location, careful consideration shall be given to the intended use of the items; the probability that the marking 

could be obliterated by wear, vandalism or routine maintenance functions; and, the appropriateness of the marking method chosen. 

Additionally, the location of the marking and the marking method chosen shall not mar the appearance of the item. When utilizing 

an electronic scanning format system, electronic codes shall be placed on property in the same manner as other markings specified in 

this section. 

Specific Authority 274.02 FS. Law Implemented 274.02 FS. History–New 3-25-08. 

 

69I-73.005 Disposition of Property. 

(1) Methods of Disposition – Property within the meaning of these rules may be lawfully disposed of, as provided in Sections 

274.05, 274.06 and 274.07, F.S. Property of the governmental unit which is not accounted for during regular or special inventories 

shall be subject to the rules regarding unaccounted for property (See Rule 69I-73.006, F.A.C.).  

(2) Required Information – The following information shall be recorded on the individual property record for each item lawfully 

disposed of, pursuant to Sections 274.05, 274.06 or 274.07, F.S.: 

(a) Date of disposition. 

(b) Authority for disposition (resolution of the governing body properly recorded in the minutes as required by Section 274.07, 

F.S.). 

(c) Manner of disposition (sold, donated, transferred, cannibalized, scrapped, destroyed, traded). 

(d) Identity of the employee(s) witnessing the disposition, if cannibalized, scrapped or destroyed. 

(e) For items disposed of, a notation identifying any related transactions (such as receipt for sale of the item, insurance recovery, 

trade-in). 

(f) For property certified as surplus, reference to documentation evidencing that such property was disposed of in the manner 

prescribed by Section 274.05 or 274.06, F.S. 

(3) Transfer of Property Records – The individual property record for each item lawfully disposed of as described in this rule 

shall be, upon disposition of the item, transferred to a disposed property file.  Destruction of such records shall be governed by the 

provisions of Chapter 119, F.S. 

(4) Control Account – The cost or value of items lawfully disposed of shall be removed from the control account at the time of 

disposition. 

Specific Authority 274.02 FS. Law Implemented 274.02 FS. History–New 3-25-08. 

 

69I-73.006 Inventory of Property. 

(1) Physical Inventory Required – Each governmental unit shall ensure a complete physical inventory of all property is taken 

annually and whenever there is a change of custodian or change of custodian’s delegate. 

(2) Inventory Forms – The form used to record the physical inventory pursuant to Section 274.02(2), F.S., shall be at the 

discretion of the governmental unit. However, the form shall display at a minimum for each property item, the following 

information: 

(a) Date of inventory. 

(b) Identification number. 

(c) Existence of property item (or not). 

(d) Physical location (the city, county, address or building name and room number therein). 

(e) Present physical condition. 

(f) Name and signature of the employee or other individual attesting to the existence of the item. 

(g) In the case of a property group, the number and description of the component items comprising the group. 

(3) Electronic scanning format used for the identification number is acceptable only if the recorded data is downloadable to a 

computer and can then be used to generate reports that will include all information required on the hardcopy inventory form.  

(4) Unrecorded Property – Any property item found during the conduct of an inventory which meets the requirements for 

accounting and control as defined in Rule 69I-71.003, F.A.C., and which item is not included on the inventory forms described 
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above, shall have an inventory form created for the item when located. After appropriate investigation to establish the ownership of 

the item, it shall be added to the governmental unit’s property records or, if ownership cannot be reasonably established, the item 

may be disposed of in the manner provided by law as applicable to surplus property, pursuant to Section 274.05 and 274.06, F.S. 

(5) Custodian Delegate Shall Not Inventory Certain Items – The custodian delegate shall not personally inventory items for 

which they are responsible. 

(6) Reconciliation of Inventory to Property Records – Upon completion of a physical inventory: 

(a) The data listed on the inventory forms shall be compared with the individual property records. Noted differences such as 

location, condition and custodian shall be investigated and corrected as appropriate or alternatively, the item shall be relocated to its 

assigned location and custodian in the individual property record. 

(b) Items not located during the inventory process shall be promptly reported to the governmental unit which shall cause a 

thorough investigation to be made. If the investigation determines that the item was stolen, the individual property record shall be so 

noted, and a report filed with the appropriate law enforcement agency describing the missing item and the circumstances 

surrounding its disappearance. 

(7) Unaccounted for Property – For items identified as unaccounted for and reported to the State’s Chief Financial Officer, 

recording of the items as dispositions, or otherwise removing of the items from the property records, shall be subjected to approval 

of the State’s Chief Financial Officer, as provided in Section 17.041, F.S., and Rule 69I-71.003, F.A.C.  

Specific Authority 274.02 FS. Law Implemented 274.02 FS. History–New 3-25-08. 
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